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Federal Railroad Administration Highway-Rail Crossing Division

Section 1. Before You Begin

All examples and screenshots provided in this document are notional and not intended to
represent any specific user or business relationship.

GCIS v2.0 Is a Role-Based System

As a GCIS user, you are assigned one of two roles: Primary User or Secondary User. Your
system access — what you can/cannot do in GCIS — is determined by your role. For example,
users with the role of Primary User can (in addition to submitting crossing information) (1)
approve Secondary User account requests (within their agency); (2) reset a Secondary User
password; and (3) update a Secondary User’s profile information; whereas users with the role
of Secondary User can only (1) view or update an existing crossing, submit new crossing
information, and (2) submit crossing records using a file upload mechanism.

GCIS Employs Several Navigation Options
Top Navigation Tabs

Each page in GCIS v2.0 has seven navigation tabs on the top of the page: Home, View Crossings,
Update Crossings, Add New Crossing, File Upload, User Management, Reports, and Help
(Figure 1). Click these tabs to move to different system pages or to access available reference
documents.

Note: The File Upload and User Management tabs, when moused over, display additional sub-
menu options.

[ -CU CSX Transportation [CSX] M change Welcome Sample Test User (Primary User) [ Sign Out ]

' Federal Railroad Administration
v Office of Safety Analysis
Welcome to the Grad

‘ ‘ ystem
Top Navigation
GCIS will allow agencies the ability] rossing info

the site by using the top-navigation menu or clicking on the links provided beld Sub-menu

lic and private highway-railroad. You can navigate throughout

= View an Existing Crossing
= Update an Existing Crossing
» Add a New Crossing

LRGP T | Multiple Forms Filed: Action(s) Needed

[The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing | || Filter |

_I;en;d.i.r.lg E:rossi.r.lg Inventory Records

Figure 1. GCIS v2.0 Top Navigation Tabs

Hyperlinks
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Federal Railroad Administration Highway-Rail Crossing Division

Links in GCIS v2.0 are blue in color and, when clicked, open the item named in the link. For
example, in the figure shown below, you can see that all links on the home page are displayed
in blue, indicating that these are hyperlinks.

LT CSX Transportation [CSX] hd Change Welcome Sample Test User [Primary User) [ Sign Out ]

(\ Federal Railroad Administration

@7 Office of Safety Analysis

Welcome to the Grade Crossing Inventory System

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

» \iew an Existing Crossing
» Update an Existing Crossing Hyperlinks
= Add a New Crossing

G R GEE DR G R | Multiple Forms Filed: Action(s) Needed

[The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing | || Filter |

I;ending Crossing Inventory Records

Figure 2. GCIS v2.0 Links

Clicking a hyperlink, in this example, opens the Update an Existing Crossing Inventory Record
page (Figure 3).

L:V:CLle" CSX Transportation [CSX] Change Welcome Sample Test User (Primary User} [ Sign Out ]

(‘ Federal Railroad Administration
{ 4

Office of Safety Analysis

Update Crossings

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update button.

Enter Crossing Number:

Note: Crossing Number must be six digits followed by a letter.

Figure 3. Update an Existing Crossing Page

Breadcrumbs

The | | | il N id allowi | o | . ithin 1!
10
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Federal Railroad Administration Highway-Rail Crossing Division

application. It is displayed below the page title header text and provides links back to each
previous page, separated by a greater-than sign (>).

LY:ChI"l CSX Transportation [CSX] v Welcome Sample Test User (Primary User) [ Sign Out ]

(\ Federal Railroad Administration
@

Office of Safety Analysis

Breadcrumb: Links in blue will navigate
you back to the appropriate pages

Management

Delegations

GCIS Home > User Management > Delegations

There are no delegations to display for the type selected.

Figure 4. Breadcrumb Navigation Trail

Page Numbers

If you look at the bottom of any table in GCIS v2.0, you will see a page number, as well as a
first page (|<), previous page (<), next page (>), and last page arrow (>]). Click on the down
arrow located to the right of the page number to skip to a particular page number in a given
table (Figure 5) OR click the arrows to the left and right of the page number to skip to the first,
previous, next, or last page (Figure 6).

| G RGBT G El Multiple Forms Filed: Action(s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
Crossing | | | Filter |

Pending Crossing Inventory Records

CrossinglD | Primary Operating Railroad |State Report Type Submission Type | Crossing Type | Crossing Purpose | Crossing Position Date Modified Action

0061578 BNSF Full Inventory Record File Upload 11/13/2015 5:54:08 PM Edit Cancel
0225041 BNSF OK | Full Inventory Record Online Form Public Highway At Grade 11/9,/2015 8:25:17 AM Edit Cancel
062857H BNSF MMN | Full Inventory Record Online Form Public Highway At Grade 4/18/2015 10:40:23 AM Cancel

091009k BNSF WY | Full Inventory Record Online Form Public Highway At Grade 11/5/2015 2:34:16 FM Edit Cancel

676202R BNSF MO | Full Inventory Record Online Form Pathway,Ped. At Grade 7172015 12:20:18 PM Edit Cancel
753713M BNSF LA | Full Inwentory — et e (1 At Grade 4(18/2015 10:40:23 AM Edit Cancel
7537140 BNSF 14 | rulineentory | Click on the down arrow iay At Grade 4/18/2015 10:40:23 AM Edit Cancel
763044G BNSF LA | Full Inventory to advance to that page ay At Grade 11/13/2015 5:39:19 PM Edit Cancel
763050R BNSF L& | Full Inventory Record Online Form \ / Highway At Grade 4182015 10:40:23 AM Edit Cancel
TET4TAR BNSF LA | Full Inventory Record Online Form PulW I Highway At Grade 4/18/3015 10:40:23 AM Edit Cancel

Page: 13 of 3

Figure 5. Advance Using Page Numbers
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Federal Railroad Administration Highway-Rail Crossing Division

7537140 BNSF TA | Full Inventory Rl HEAT PuBlic J-NMagé—m Grade 4[18{2015 10:80:23 AN | | Edit [ Cancel]
763044G BNSF LA | Full Inventol Private |4t Grade 11/13/2015 5:39:19 PM Edit Cancel
763060R BMSF et Mgem'lry Record Dnline\ Public 4 Grfiggt m&lﬂjm 23 AM Edit Cancel
TETATAF BNSF Le% Onlinz Form Public 0:40:23 AM Edit Cancel

Page: 1-3 of 3

Figure 6. Advance Using Page Arrows

GCIS Web Session Management

GCIS v2.0 will allow each user’s session to remain open for a maximum of 30 minutes. If, at
any point in time the session becomes inactive for 30 minutes, the system will inform you that
your session has been inactive for 30 mins by displaying a dialog box. You will have the option
to extend your session by clicking on the Extend button or exit the application by clicking on the
End Session button (Figure 7).

Change Welcome Sample Test User (Primary User) [ Sign Out ]

Your session is about to expire. To continue with the same session, click on sing ID = 340334V
the Extend button. Otherwise, click on the End Session button.

End Session

& Railrnad State | Trancit | ERA Intern ‘ |Change in Data V|

Figure 7. Session Timeout Notification Window

If a response was not provided within 5 minutes, the system will automatically log you out of
GCIS and return you back to the Sign In page. Otherwise, if you extended your session, the
system will open and maintain your existing session.

GCIS Home Page

The GCIS Home page is your landing page upon system login. This page serves as your
personal dashboard. Use it to navigate to different pages, view pending crossing records that
have been saved by you or the users registered within your agency, and update multiple
forms filed records (Figure 8).

12
Grade Crossing Inventory System (GCIS) v2.9.0.0 Web User Guide
Document Revision Date: 7/02/2019



Federal Railroad Administration Highway-Rail Crossing Division

LT CSX Transportation [CSX] v EREGENRTS Welcome Sample Test User (Primary User) [ Sign Out ]

e“ Federal Railroad Administration
&

Office of Safety Analysis

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

= \iew an Existing Crossing

= Update an Existing Crossing
= Add a New Crossing

LG I EL P GGG Bl | Multiple Forms Filed: Action(s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
Crossing | || Filter |

Pending Crossing Inventory Records

CrossinglD | Primary Op ing Rai State’ Report Type Submission Type | Crossing Type | Crossing Purpose | Crossing Position Date Modified Action
226792Y C5X WV | Full Inventory Record Online Form Private Highway At Grade 12/11/2015 10:23:06 AM Edit Cancel
227213R C5X KY | Full Inventory Record Online Form Puiblic Highway At Grade 1/6/2016 9:13:41 AM Edit Cancel
2278376 C5¥ KY | Full Inventory Record Online Form Public Highway At Grade 1/6/2016 10:22:20 AM Edit Cancel
340334V C5X GA | Full Inventory Record Online Form Private Highway At Grade 12/28(2015 10:18:42 AM Edit Cancel
501905) C5X MA | Full Inventory Record Online Form Pulblic Highway At Grade 9/24/2015 3:33:19 PM Edit Cancel
621451T C5X FL | Full Inventory Record Online Form Puiblic Highway RR Under 12/15/2015 10:37:20 AM Edit Cancel
627930T C5X FL | Full Inventory Record Online Form Private Highway At Grade 10/21/2015 2:52:00 PM Edit Cancel
630968T CSK NC | Full Inventory Record Online Form Public Highway At Grade 11/10/2015 2:22:24 PM Edit Cancel
6309694 C5X NC | Full Inventory Record Online Form Pulblic Highway At Grade 11/10/2015 2:24:26 PM Edit Cancel
631101D C3X FL | Full Inventory Record Online Form Public Highway At Grade 1/5{2016 1:56:58 PM

Page:1-3of 3

View Privacy Policy | Contact Us

Figure 8. GCIS v2.0 Home Page

Site Header

The site header area will display the current logged in user’s name, role, a sign out link, the
name of the agency the user is registered with, and a link to switch to another agency for
which you have been delegated to report on the behalf of other agencies (Figure 9). This
information will always be displayed (as long as your session remains open, which is set to 30
minutes).

Note: The Agency drop-down list will be disabled if you were only assigned to report on a
single agency. Otherwise, it will be enabled and a list of agencies will be available for selection.
Once selected, the Change link must be clicked to switch to the selected agency and you must
be on the home page to perform this action. Switching to report on behalf of another agency
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will be discussed further under the Delegations section.

LTI (S )X Transporiation [CSX] v JREGELES Welcome Sample Test User (Primary User) [ Sign Out |

Name of agency the i N\dministration Current logged on
user is registered with N

user’s name

Link to change the agency (if
you have been delegated to
report on behalf of a different
agency)

Welcome to the Grade Crossi

GCIS will allow agencies the ability to view, up
the site by using the top-navigation menu or

ublic and private highway-railroad. You t4

= View an Existing Crossing
Lhodos UL

Figure 9. GCIS v2.0 Site Header

Site Footer

The black row located at the bottom of each page will display links to view the Privacy Policy
and Contact Us page. The Privacy Policy, upon click, will display details regarding privacy
information in a popup dialog box. To close the box, click on the X located in the upper-right
corner. The Contact Us link, upon click, will redirect you to the GCIS Help > Contact FRA page
containing information on how to contact FRA for questions or support.

Page: 1-5 of 5

View Privacy Policy | Contact Us

Figure 10. Site Footer

Quick Links

GCIS v2.0 provides you the ability to quickly navigate to the view, add, and update crossing
pages by utilizing the links available on the home page (Figure 11). The View an Existing Crossing
link (also the View Crossings tab) will redirect the you to the View an Existing Crossing
Inventory Record page. The Update an Existing Crossing link (also the Update Crossings tab)
will redirect the you to the Update an Existing Crossing Inventory Record page. The Add a New
Crossing link (also the Add New Crossing tab) will display the Add a New Crossing Inventory
Record page.
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VLT CSX Transportation [CSX] v EEEGELTRG] Welcome Sample Test User (Primary User) [ Sign Out ]

" Federal Railroad Administration
&

Office of Safety Analysis

Welcome to the Grade Crossi

GCIS will allow agencies the ability to view, ug
the site by using the top-navigation menu or d

g information about each public and private highway-railroad. You can navigate throughout
bd below.

= View an Existing Crossing
* Update an Existing Crossing
= Add a New Crossing

Figure 11. Home Page Quick Links

Pending Crossing Records Tab

This table provides a list of all crossing record(s) that were saved, but have not been
submitted to the National Crossing Inventory, allowing you to quickly access these records for
updating (Figure 12). The table will display 10 records at a time and you can page through the
table using the page numbers located below the table.

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

Pending Crossing Records Tab

CEDG DB GECT R E G | Multiple Forms Filed: Action(s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.
Crossing | || Filter |

Pending Crossing Inventory Records

CrossinglD | Primary Operating Railroad |Stats! Report Type Submission Type | Crassing Type | Crossing Purpose | Crossing Position Date Modified Action
226792Y C5X WV | Full Inventory Record Online Form Private Highway At Grade 12/11/2015 10:23:06 AM Edit Cancel
227213R C5X KY | Full Inventory Record Online Form Public Highway At Grade 1/6/2016 3:13:41 AM Edit Cancel

Figure 12. Pending Crossing Records Tab

This table will also allow you to search and filter the list to return a specific crossing by
entering the Crossing Number into the Crossing field, and then pressing the Filter button.

To update a record in this list, press the Edit button. Performing this action will redirect you
to the online crossing inventory form in update mode. You can also remove a record that you
no longer wish to keep a saved copy of. To cancel a record and remove it from the list, press
the Cancel button. The system will display a message confirming the cancellation. Press the
Yes button to cancel the button or No to exit and keep the record (Figure 13).
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FECUGTEN (S X Transportation [CSX] v JREGERES Welcome Sample Test User (Primary User) [ Sign Out]

Federal Railroad Administration
\@»” Office of Safety Analysis

Filed: Action(s) Needed

Multiple Forms

'Pending Crossing Inventory Records

CroszinglD Primary Operating Railroad |State Action

| ]
; Record £ Forr Privat Highweay Srade 12/11/2015 10:23:06 AM ! Edit
227213R C5X EY | Full Inventory Record Online Foarm Putlic Highway At Grade 1/6/2016 31341 AM | Edit | Cancel |

Figure 13. Cancelling a Pending Record

226732v C8X Wy

Canc el_i

Multiple Forms Filed: Action(s) Needed Tab

This table provides a list of crossing records where the Primary Operating Railroad has
selected your agency to submit your unique Railroad data (Figure 14).

1. To update a record from this list, press the Edit button located under the Action
column.

2. The system will display the Understanding the Online Grade Crossing Inventory Form
(Railroad Data Only). Complete the form as documented.
Note: Once you have started to edit the record and decide to save the record rather
than submit it, it will move from the Multiple Forms Filed: Action(s) Needed tab to the
Pending Crossing Records table.
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Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation mepu-acclickios cotha lioke orouidad hala

= View an Existing Crossing Multiple Forms Filed:

= Update an Existing Crossing .
o, el & Mo et Action(s) Needed tab

N

Multiple Forms Filed: Action(s) Needed

The table below provides a list of all saved crossing records you have access to edit, but have not been submitted to the National Crossing Inventory Record.

Crossing | || Filter |
Pending Crossing Inventory Records
CrossinglD | Primary Operating Railroad |5State) Report Type Submission Type | Crossing Type | Crossing Purpose | Crossing Position Date Modified Action

226792Y C5¥ WV | Full Inventory Record Online Form Private Highway At Grade 12112015 10:23:06 AM Edit Cancel
227213R CSX KY | Full Inventory Record Online Form Public Highway At Grade 1/6/2016 9:13:41 AM Edit Cancel

Figure 14. Multiple Forms Filed: Action(s) Needed Tab

Section 2. GCIS Pages

Online Grade Crossing Inventory Form

The Online Grade Crossing Inventory Form is an online web version of the U.S. DOT Crossing
Inventory Form (FRA F 6180.71), containing the Header and all five Parts of the form. You will
be able to save and submit your crossing record using the online web form, along with saving
a PDF copy of the record to store locally on your computer and print for recordkeeping purposes.
It contains several features and functionalities that will be further explained in subsequent
sections.

Understanding the Online Grade Crossing Inventory Form (Full Inventory Record)

This section provides a description on how to read, navigate, and understand the online web
form. The form contains many different types of web controls, providing an ease of use. The
online web form features the following web controls (Figure 15 and 16):

e Calendar: a calendar icon m?»l, upon clicking, will display a calendar in a popup that
allows you to navigate to a specific month or year quickly, and selecting a date, which
will then display in the proper format into the text field provided

* Radio button: a small circle that has given text displayed next to it, typically to its
right, allows you to select only one value

e Checkbox: allows you to toggle an option on or off and select multiple values within
its group

e Drop-down list: usually displayed with a down arrow, allows you to select a single
item from a predefined list of options

e Open Text Field: allows you to enter any text value
Note: Some text fields will limit you to entering only numeric values, alpha characters,
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or a specific number of characters

Certain field controls are disabled to prevent you from completing that information, whether
it is not required by your agency or it is not required due to a selection made from another field
within the form. Disabled fields are controls that have been greyed out.

The figure below depicts the many features of the Online Grade Crossing Inventory Form.

V- CSX Transportation [CSX] v JEEEGES Welcome  Sample Test User (Primary User) [ Sign Out ]

Administration

Link allowing you to save a PDF
copy of the crossing record

| DOT Crossing
Inventory Number

Tabs to navigate to the
different parts of the form

GCIS Home isti i i) TITOTY FOTT

Crossing ID = 620900C

B Save 3 PDF Copy

IZZ) partn Partm Partsivandv ﬁopor'

Instructions for the initial reporting of the following types of new or pz%aﬂﬁl crossings: For public highway-rail grade crossings, complete the entire

inventory Form, with the exception of Part | Item 20 and Part 1ll ltem private highway-rail grade crossings, complete the Header, Parts | and II, Part lll Iltem

lon section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Haader, Par‘rs I a'\d 11,

ction. For Private pathway grade crossings, complete the Header, Parts | and Il, Part Ill Item

ntr ay rail or pathway crossings (including pedestrian station crossmgs'l complete the Header,
E H

I 0 existing data, complete the Header, Part | Iltems 1-3, and the Submission Information secti

fields. An asterisk * c:eno optional field.
A. Revision Date N B. Reporting Agency C. Reason for Update
02/08/2016 G| ®) Railroad (' State () Transit () FRA Internal | |Change in Data invenYory Number
PN 620900C
Part I: Location and Classifica
1. Primary Operating Railroad 2. State
CSX Transportation [CSX] v FL _Drop-downlist-control— v
4. C|t\rf’\."|un|c|pa|| ¥ 5. Street/Road Name & Block Number 6. Highway Type & No
C [JACKSONVILLE V] | 1235 NORTHBOUND ! 1
ear (Street/Road Name) |* (Block Number) ||'2 95
7. Do Other Railroads Operate a Separate Track at Crossing? 8. Do Other Railroads Operate Over Your Track at Crossing?
OYes ®No ®yes O No
If Yes, Specify RR If Yes, Specify RR
Select One._.. N Amitrak (National Railroad Passe V| [Select One.... W,
Select One.__. W . Select One. ... | |Select Cne.._. L
Open te control
9. Railroad Division or Region 10.Ra» ubdivision or District 11. Branch or Line Name 12. RR Milepost
A |loss5.27 || |
JACKSONVILLE [ none SANFORD [Inone MNone | “fprefix] | nnnmann | {suffix]
13. Line S : jption * 15. Parent RR (if applicable) 16. Crossing Owner (if applicable)
Badio b Select One._. W N/A Select One..__. W M n/a
17. Crossing Type 7 Crossing Purpose 15. Crossing Position 20. Public Access 21. Type of Train 22. Average Passenger Train
@ public @® Highway (If Private Crossing)| (Check all that apply) Count Per Day
i athway,Ped. Yes B Freight O Less Than One Per Day EI
(_) Station,Ped. [ Intercity Passenger (® Number perd

i > [ ] commuter
L_Checkbexeontrols—I | ...

[ shared Use Tran H

O ourist/ather

Figure 15. Features of the Online Grade Crossing Inventory Form (Full Inventory Record) - Part 1 of 2
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23. Type of Land Use
O open space O Farm O Residential O Commercial O Industrial O Institutional O Recreational O RR Yard

24, Is there an Adjacent Crossing with a Separate Number? 25. Quiet Zone (FRA Provided)
OvesOMNo  If Yes, Provide Crossing Number l:l No ') 24 hr () Partial . Chicago Excused
Date Established £2iE

26. HSR Corridor ID 27. Latitude in decimal degrees 28. Longitude in decimal degrees . Lat/Long Source

[~ ] Owa | (wessdstd an.annnnnn) (WGS84 std -nnn.nnnnnnn) ) Actual
L ] O Estimated

30.A. Railroad Use * 31.A. State Use *

30.B. Railroad Use * 31.B. State Use *

30.C. Railroad Use * 31.C. State Use *

30.D. Railroad Use * 31.D. State Use *

32.A. Narrative (Railroad Use) * 32.B. Narrative (State Use) *

IJ |
33. Emergency Notification Telephon Save button §| Submit button |t (Telephone No.)
| %—,—.:_ —

Save Submit
1 4 Save a PDF copy of the crossing record

WM s 2ve 3 PDF Copy

| View Privacy Policy | Contact Us

Figure 16. Features of the Online Grade Crossing Inventory Form (Full Inventory Record) — Part 2 of 2

Header Information

This section contains the Revision Date, Reporting Agency, Reason for Update, and DOT
Crossing Inventory Number. It also displays an indicator that highlights the status of a Closed
crossing.

1.3 Crossing ID = 7285415
MM 53ve a PDF Copy
i3] partn Partin PartsiVandv Closed
Instructions for the initial reporting of the following types of new or previously unreported crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with the exception of Part | ltem 20 and Part Il ltern 2.K. For private highway-rail grade crossings, complete the Header, Parts | and Il, Part 11l ltern

2.K., and the Submission Information section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Header, Parts | and I,
and the Submission Information section. For Private pathway grade crossings, complete the Header, Parts | and Il, Part Il ltem 2.K., and the Submission Information
section. For grade-separated highway rail or pathway crossings (including pedestrian station crossings), complete the Header, Part |, and the Submission
Information section. For changes to existing data, complete the Header, Part | Items 1-3, and the Submission Information section, in addition to the updated data
fields. An asterisk * denotes an optional field.

A. Revision Date B. Reporting Agency C. Reason for Update D. DOT Crossing
01/03/1970 | ®) Railroad () State ) Transit ) FRA Internal | | Closed | Inventory Number
7285415

Figure 17. Header Information

Part I: Location and Classification Information

This section contains geographic data for the crossing, as well as its classification information,
such as the types of trains that utilize it, whether it is private or public, and relevant contact
information.

19
Grade Crossing Inventory System (GCIS) v2.9.0.0 Web User Guide
Document Revision Date: 7/02/2019



Federal Railroad Administration Highway-Rail Crossing Division

Part I: Location and Classification Information

1. Primary Operating Railroad
CSX Transportation [C5X]

2. State

FL v

3. County

HILLSBOROUGH v

4, City/Municipality
In
® Near

TAMPA

5. Street/Road Name & Block Number
ARMENIA AVE
{Street/Road Name)

* (Block Number)

6. Highway Type & No

CR 587

Yes ® No

If Yes, Specify RR

7. Do Other Railroads Operate a Separate Track at Crossing?

Yes ® No

If Yes, Specify RR

8. Do Other Railroads Operate Over Your Track at Crossing?

Date Established

Chicag

Select One.... |, Select One..... V|, | |Select One.... V| [Select One..... W,
Select One.__. w |, Select One_ . LV Select One.__. v |, Select One._ . Lv
9. Railroad Division or Region 10. Railroad Subdivision or District 11. Branch or Line Name 12. RR Milepost
0851.32
JACKSONVILLE None CLEARWATER None Mone | fprefix) | nnnn.nnn | (suffix)
13. Line Segment * 14. Nearest RR Timetable Station * 15. Parent RR (if applicable) 16. Crossing Owner (if applicable)
5Y SULPHUR SPRGS Select One.... “ N/A Select One..... W N/A
17. Crossing Type 18. Crossing Purpose 18, Crossing Position 20. Public Access 21. Type of Train 22. Average Passenger Train
® public ® Highway ® At Grade (If Private Crossing)\ (Check all that apply) Count Per Day
Private Pathway,Ped. RR Under Yes Freight Less Than One Per Day 0
Station, Ped. RR Over No Intercity Passenger Number per day
Commuter
Transit
Shared Use Transit
Tourist/Other
23. Type of Land Use
Open Space '_ Farm ') Residential ® Commercial ' Industrial ' Institutional ' Recreational ' RR Yard
24. Is there an Adjacent Crossing with a Separate Number? 25. Quiet Zone (FRA Provided)
Yes® No I Yes, Provide Crossing Number #/No') 24 hr L Partial

26. HSR Corridor ID
v

27. Latitude in decimal degrees
(WGS&4 std nn.annnnnn)
28.0330487

28. Longitude in decimal degrees
(WGS84 std -nnn.nnnnnnn)
-62.4341258

29. Lat/Long Source
® Actual
Estimated

30.A. Railroad Use *

31.A, State Use *

30.B. Railroad Use *

31.B. State Use *

30.C. Railroad Use *

31.C. State Use *

30.D. Railroad Use *

31.D. State Use *

32.A. Marrative (Railroad Use) *

32.B. Narrative (State Use) *

800-232-0144

33. Emergency Notification Telephone No.(Posted)

34. Railroad Contact (Telephone No.)

35. State Contact (Telephone No.)
850-414-4500

Figure 18. Part 1: Location and Classification Information

Part Il. Railroad Information

This section allows you to report data unique to their operations. For example, a railroad
would use this section to list the train counts, speed of trains, year of train count data, etc.
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Part II: Railroad Information

1. Estimated Mumber of Daily Train Movements

1.A. Total Day Thru Trains 1.B. Total Night Thru Trains 1.C. Total Switching Trains 1.D. Total Transit Trains 1.E. Check if Less Than One
(6 AM to & PM) (6 PM to 6 AM]) 2 Movement Per Day
0 0 How many trains per week?
2. Year of Train Count Data [YYYY) 3. Speed of Train at Crossing

3.A. Maximum Timetable Speed (mph) |25

3.B. Typical Speed Range Over Crossing (mph) From |20 to (25
4. Type and Count of Tracks
Main |1 Siding ard Transit ndustry

5. Train Detection (Main Track Only)
Constant Warning Time %! Motion Detection || AFOL | PTCL_|DC L | Other | None

6. Is Track Signaled? 7.A. Event Recorder 7.B. Remote Health Monitoring
® Yes U No Yes L No Yes () No

Figure 19. Part Il: Railroad Information

Part Ill: Highway or Pathway Traffic Control Device Information

This section allows you to add and update data pertaining to the traffic control and warning
devices present at the crossing.

Part Ill: Highway or Pathway Traffic Control Device Information

1. Are there Signs or Signals? ® yes () No
2. Type of Passive Traffic Control Devices associated with the Crossing
2.A. Crossbuck Assemblies (count) 2.B. STOP Signs (R1-1) 2.C. YIELD Signs (R1-2) 2.D. Advance Warning Signs (Check all that apply;include count)
2 (count) (count) ~\W10-1 W10- W10-11 None
|
0
W10-2 W10-4 W10-12
2.E. Low Ground Clearance Sign (W10-5) 2.F. Pavement Markings 2.G. Channelization 2.H. EXEMPT Sign | 2.1 ENS Sign
| stop Lines M RR Xing Symbols Devices/Medians (R15-3) Displayed (I-13)
Yes U/ No Count Dynamic Envelope None 1T e Yes U No ®'Yes L No
2.J. Other MUTCD Signs Yes @ No 2.K. Private Crossing
Signs (if Private)
Specify Type |Select One.__ w| Count Yes ' No
Specify Type |Select One.__ ~| Count 2.L. LED Enhanced Signs

Specify Type | Select One..... | Count

3. Types of Train Activated Warning Devices at the Grade Crossing (specify count of each device for all that apply)

3.A. Gate Arms 3.B. Gate Configuration 3.C. Cantilevered (or Bridged) Flashing 3.D. Mast Mounted Flashing Lights (count of
(Count) Light Structures (Count) masts)
Roadway 2 2 Quad ) 3 Quad ' 4 Quad Owver Traffic Lane 1 (Count of masts) |3
Pedestrian Ful [.Bar'ierj fesistance Mot Over Traffic Lane 0 Incandescent L LED
Median Gates Back Lights Included

Incandescent | LED
Side Lights Included

3.E. Total Count of 3.F.Installation Date of Current 3.G. Wayside Horn 3.H. Highway Traffic Signals 3.1 Bells

Flashing Light Pairs Active Warning Devices: (MM/Y¥YY) ves (' No Controlling Crossing (count)

9 Not Required Installed on (MM/YYYY) Yes ® No 2

3.). Non-Train Active Warning 3.K. Other Flashing Lights or Warning Devices
Flagging/Flagman " Manually Operated Signals (' Watchman ' Floodlighting "' None Count 0

Specify type

4.A. Does Mearby Hwy | 4.B. Hwy Traffic Signal 4.C. Highway Traffic 5. Highway Traffic Pre-Signals 6. Highway Monitoring Devices
Intersection have Interconnection Signal Preemption Yes O No (Check all that apply)
Traffic Signals? Not Interconnected ® simultaneous Yes-Photo,Video Recording
®ves U No ¥ For Traffic Signal Ad Storage Distance * Yes-Vehicle P Detecti
or Traffic Signals vance Yes-Vehicle Presence Detection
- et
For Warning Signs Stop Line Distance None

Figure 20. Part lll: Highway or Pathway Traffic Control Device Information
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Part IV: Physical Characteristics

This section allows you to add and update the physical characteristics of the crossings, such as
the crossing surface, number of traffic lanes, etc.

Part IV: Physical Characteristics

1. Traffic Lanes Crossing Railroad One-way Traffic 2. Is Roadway/ 3. Does Track Run 4. Is Crossing llluminated?
Pathway Paved? Down a Street? {Street lights within approx. 50 feet from

Two-way Traffic -
Number of Lanes |2 e ®fes( ' No Yes ® No nearest rail)
Divided Traffic _ _
Yes ' No
5. Crossing Surface (on Main Track, mulitple types allowed) nstallation Date *(MM/YYYY) Width * Length *

1.Timber || 2.Asphalt || 3.Asphalt and Timber |_| 4.Concrete || 5.Concrete and Rubber | 6.Rubber || 7.Metal || 8.Unconsolidated || 5.Composite
10.0ther (specify)

6. Intersecting Roadway within 500 feet? If Yes, Approximate Distance (feet) 7. 5mallest Crossing Angle 8. Is Commercial Power Available? *
® ves ) No 75 0°-29" () 30°-59° '® 60°-90° ®ves ) No

Figure 21. Part IV: Physical Characteristics

Part V: Public Highway Information

This section allows you to add and update data pertaining to the public highway(s) at the
crossing, such as traffic counts, number of school buses over the crossing per day, etc.

Part V: Public Highway Information

1. Highway System 2. Functional Classification of Road at Crossing | 3. Is Crossing on State 4. Highway Speed Limit
(03) Federal Aid, Not NHS V| ®(0) Rural O (1) Urban Highway System? 35 MPH ® posted () Statutory
(4) Minor Arterial v & Yes U/ No
5. Linear Referencing System (LRS Route ID) * 6. LRS Milepost *
7. Annual Average Daily Traffic (AADT) 8. Estimated Percent Trucks 9. Regularly Used by School Buses? 10. Emergency Services Route
Year | 2008 AADT 017261 12 % ® Yes ) No Yos L No
Average Number per Day (T3

Public reporting burden for this information collection is estimated to average 15 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. According to the Paperwork
Reduction Act of 1995, a federal agency may not conduct or sponsor, and a person is not required to, nor shall a person be subject to a penalty for failure to comply|
with, a collection of information unless it displays a currently valid OMB control number. The valid OMB control number for this information collection is 2130-
0017. Send comments regarding this burden estimate or any other aspect of this collection, including suggestions for reducing this burden to: Information
Collection Officer, Federal Railroad Administration, 1200 New lersey Ave., SE, M5-25 Washington, D.C. 20550.

Figure 22. Part V: Public Highway Characteristics

Understanding the Online Grade Crossing Inventory Form (Railroad Data Only)

The Online Grade Crossing Inventory Form also displays a shorter version of the Full
Inventory Record form. This allows you to submit only the Railroad information if the Primary
Operating Railroad of that crossing has listed you as a Railroad agency that operates a
separate track at crossing. In this case, you are required to submit the Railroad information
using a shorter version of the online web form, which contains a subset of fields from Part |
and Part Il. This form can be found on the Multiple Forms Filed: Action(s) Needed tab located
on the home page or the Update Crossings tab in the top navigation. Figure 23 below depicts
the Railroad Data Only form.
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LY. CSX Transportation [CSX] v EEURES Welcome Sample Test User (Primary User) [ Sign Out ]

AN o damnt Bailes A Administration
copy of the crossing record ysis

Inventory Number

Add New Crossing

Online e Crossing Inventory Form

GCIS Home

A . .
M Save 3 PDF Copy rBepn.Lﬂng.lnstLu:nans_

Instructmn. for the initial reporting of the following types of new highway-rail grade crossings, complete the entire
ption of Part | Item 20 and = s, complete the Header, Parts | and 11, Part [1l Item
jon section. For pubfic pathway g c'ade crossings ( flrclbdm:r pecestna'\ station grade crossings), complete the Header, Parts | and I,
ction. For Private pathway grade crossings, complete tl"e Header, Parts | and |1, Part Il item 2.K., and the Submission Inf formation
way rail or pathway crossings (including pedestrian station crossings), complete the Header, Part I, and the Submission

Mew Crossing > Grade Crossing Inventory Form

Crossing ID = 9044225

fields. An asterisk * dend optional field.

A. Revision Date oy B. Reporting Agency C. Reason for Update D. DOT Crossing
02/08/2016 ] ® Railroad (' State O Transit ) FRA Internal | | Select One.... v Inventory Number

9044225

—RoTG Dttt

r District
v
[INone [Inone

£ : 3 BraM Name |12. RR l‘u"-ife;:losii'H ||| | 22. Average P4l

Olessthano| Disabled field control

| | [INone (prefix) | nnnn.nnn | (suffix) O Number p .
i Part II: Railroad Information
1. Estimated Number” Lain Movements \
1.A. Total Day Checkbox controls u Trains 1.C. Total Switching Trains 1. Bss Than One
(6AM t0 6 P/ [| Enabled field control
| T NS per ? l:l
2. Year of Train Count Data [YYYY) aiZyain at Crossing

Save button Timetable Speed (mph)

Submit button
| ]

nge Over Crossing
A

WM Save a PDF Cop Save a PDF copy of the crossing record

VIEW FIIVECY FUICY | LONLEcL us

Figure 23. Online Grade Crossing Inventory Form (Railroad Data Only)

View an Existing Crossing Inventory Record

The View an Existing Crossing Inventory Record page provides you with the ability to view a
crossing record that was last published to the National Crossing Inventory.

The following section takes you through the process of viewing a published record and saving
a PDF copy of that record.

1. Click the View Crossings tab in the top navigation (or the View an Existing Crossing
link on the home page). The following page will display as depicted in Figure 24.
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LUl CSX Transportation [CSX] v REERES Welcome Sample Test User (Primary User) [ Sign Out ]

(\ Federal Railroad Administration
®

Office of Safety Analysis

View Crossings

View an Existing Crossing Inventory Record

GCIS Home > View Existing Crossings

This page will allow you to view an existing crossing inventory record that has been previously saved or submitted. To view a record, enter the Crossing Number
provided in the field below, then press the View button.

Enter Crossing Number: | | View

Note: Crossing Number must be six digits followed by a letter.

Figure 24. View an Existing Crossing Inventory Record Page

2. Enter the Crossing Number, and then press the View button.

Note: If the Crossing Number entered is invalid or does not exist, the system will display
an error message indicated in red.

3. If the crossing number entered was found, the system will display a table listing all
record(s) available for viewing along with the Railroad name, Record Type, and an
Action column (Figure 25).

e The Railroad column will list the Primary Operating Railroad of that crossing.

* The Record Type displayed will either be Full Inventory Record or Railroad
Data Only. The Full Inventory Record will display the entire Online Grade
Crossing Inventory Form including the Header and all five Parts of the form. The
Railroad Data Only record will display Parts | and Il of the inventory form
containing a subset of the fields.

e The Action column should display a View Record link. Upon clicking, this will
display the appropriate Online Grade Crossing Inventory Form.
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- CS X Transportation [CSX] v JREERES Welcome Sample Test User (Primary User} [ Sign Out ]

(‘ Federal Railroad Administration
[

Office of Safety Analysis

View Crossings

View an Existing Crossing Inventory Record

GCIS Home > View Existing Crossings

This page will allow you to view an exjsting crossing inventory record that has been previously saved or submitted. To view a record, enter the Crossing Number
provided in the field below, then press the View button.

Enter Crossing Number: |724864Y | | View
Note: Crossing NMumber must be six digits followed by a letter.
Railroad Record Type Action
Narfolk Southern Railway Company [NS] Full Inventory Record Mo
e % L £ Record
CSX Transportation [C5X] Railroad Data Only bz
Record

Figure 25. View an Existing Crossing Inventory Record

4. Click on the View Record link. The system will display either the Full Inventory
Record or the Railroad Data Only form.
5. Once the record is loaded, you can perform several actions (Figure 26):
a. Save a PDF copy of that record by clicking on the Save a PDF Copy icon
located either above or below the form;
b. View another crossing record by pressing the View Another Crossing Inventory
Record button located below the form; or
c. Exit the form and return to the home page by pressing the Exit button located
below the form.
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CSX Transportation [CSX] v JREERES Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
("4

Office of Safety Analysis

Online Grade Crossing Inventory Form

GCIS Home > Viiew Existing Crossings > Grade Crossing Inventory Form

Crossing ID = 724864Y

.l,; S PO iy % Save a PDF copy of the crossing record

Instructions for the initial reporting of the following types of new or previously unreported crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with the exception of Part | Item 20 and Part il tem 2.K. For private highway-rail grade crossings, complete the Header, Parts | and I, Part Il ltem
2.K., and the Submission Information section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Header, Parts 1 and 11,
and the Submission Information section. For Private pathway grade crossings, complete the Header, Parts | and |1, Part Ill ltem 2.K., and the Submission Information
section. For grade-separated highway rail or pathway crossings (including pedestrian station crossings), complete the Header, Part |, and the Submission
Information section. For changes to existing data, complete the Header, Part | Items 1-3, and the Submission Information section, in addition to the updated data
fields. An asterisk * denotes an optional field.

A. Revision Date BE. Reporting Agency C. Reason for Update D. DOT Crossing
02/08/2016 G| ® Railroad O State ) Transit ) FRA Internal | | New Crossing | Inventory Number
724864Y

Part I: Location and Classification Information

1. Primary Operating Railroad 9. Railroad Division or Region 10. Railroad Subdivision or District
CSX Transportation [CSX] v
| None | None
11. Branch or Line Name 12. RR Milepost 22. Average Passenger Train Count Per Day
1234.55 ) ®!Less than one per day
/| None (prefix) Annn.nnn (suffix) Number per day

Part II: Railroad Information

1. Estimated Number of Daily Train Movements

1.A. Total Day Thru Trains 1.B. Total Night Thru Trains | 1.C. Total Switching Trains 1.D. Total Transit Trains 1.E. Check if Less Than One
(6. AM to 6 PM) {6 PM to 6 AM) 1 ] Movement Per Day
2 2 How many trains per week? 3

2. Year of Trai
2016 View Another Crossing Record button mph) 55 | Exit form button

o /rrgevva-c'ossing[m TTT /—m—m—
N \4

| View Another Crossing Inventory Record || Exit |

o
WG Sve 3 PDF Cop

Save a PDF copy of the crossing record

Figure 26. Online Grade Crossing Inventory Form (Railroad Data Only) in View Mode

Update an Existing Crossing Inventory Record

The Update an Existing Crossing Inventory Record page provides you with the ability to (1)
update crossing records, whether they were previously saved, (2) update crossing records
submitted through the File Upload interface but failed validation, (3) or update successfully
submitted crossing records that have been published to the National Crossing Inventory. After
your update is submitted successfully, the application will generate an email notification to all
relevant registered Railroad and State users for a public crossing, and all relevant registered
Railroad users for a private crossing. Email notifications are not sent to delegated users.

Note: For additional information regarding the File Upload interface, please reference the File
Upload section.
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The following section takes you through the process of updating a record and saving a PDF
copy of that record.

1. Click the Update Crossings tab in the top navigation (or the Update an Existing

Crossing link on the home page). The following page will display as depicted in Figure
27.

IV CSX Transportation [CSX] v JREELES Welcome  Sample Test User (Primary User) [ Sign Out ]

" Federal Railroad Administration
&

Office of Safety Analysis

Update Crossings

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing cressing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update button,

Enter Crossing Number:

Note: Crossing Number must be six digits followed by a letter.

View Privacy Policy | Contact Us

Figure 27. Update an Existing Crossing Inventory Record Page

2. Enter the Crossing Number, and then press the Update button.

Note: If the Crossing Number entered is invalid or does not exist, the system will display
an error message indicated in red.

3. If the crossing number entered was found, the system will display the Online Grade
Crossing Inventory Form with the crossing data populated in the appropriate fields of
the form.

Note: Depending on the type of agency you are registered as, what your agency
submitted in the past, and the crossing record that you requested, the system may
display either the Full Inventory Record or the Railroad Data Only form in update mode.

4. Once the record is loaded, you may begin to update the fields where needed (Figure
28).

Note:
e Box A. Revision Date will automatically default to the current date.
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e Box B. Reporting Agency will automatically default to the agency you are
registered with.

e Depending on the value selected for box C. Reason for Update, certain fields will
be disabled since updates for those fields are not required. For example, by
selecting Date Change Only, all fields will be disabled except for box A.
Revision Date.

e Box D. DOT Crossing Inventory Number will automatically populate with the
Crossing Number entered on the Update an Existing Crossing Inventory Record

page.
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b

B Szve a PDF

m Part Il

Online Grade Crossing Inve

GCIS Home > View Existing Crossings > G

Copy

Save a PDF copy of the
crossing record

Partiil, Parts IV and V

Crossing ID = 626889A

Instructions for

omplete th
strian statio

the initial reporting of the following types of new or previously unreported
inventory Form, with the exception of Part | ltem 20 and Part |1l Item 2.K. For private highw: .
2.K., and the Submission Information section. For public pathway grade crossings (including AUtO-pOpUlatEd based on the CrOSSIng
and the Submission Information section. For Private pathway grade crossin
section. For grade-separated highway rail or pathway crossings (including pec

Number entered on the previous page

Information section. For changes to existing data, complete the Header, Part | Items 1-3, and the Submission information section, in
fields. An asterisk * denotes an optional field.

Vﬁ@‘ma

usy

ion

®) Near

(Street/Road Name)

|* (Block Number]

A. Revision Date B. Reporting Agency C. Reason for Update D. DOT Crossing
10/30/2015 i ® Railroad " State ) Transit ) FRA Internal |Select One. w| Inventory Number
S89A
AN PN e
— fmation
1. Primary Opj 3. County
cex 7| Defaultsto | o | Defaults to the agency you
4. Cltya"NIunicw L _arere istered with 6. Highway Type & No
Cin |TAMPA v| ARMENIA AVE

|cR 587

O ves® No

If Yes, Specify RR

7. Do Other Railroads Operate a Separate Track at Crossing?

8. Do Other Railroads Operate Over Your Track at Crossing?

O Yes ® No

If Yes, Specify RR

v, v, v w7,
v, oV v
9. Railroad Division or Region 10. Railroad Subdivision or District 11. Branch or Line Name 12. RR Milepost
| Jloss1.32_ | |
JACKSONVILLE I none CLEARWATER [ none | | Clnone | ~orefix] | nnnmnnn | (suffn)

13. Line Segment *

14. Nearest RR Timetable Station *

[s¥

[SULPHUR SPRGS

15. Parent RR (if applicable)

[Select One

16. Crossing Owner (if applicable)

v Ona

[Select One v|

Cnya

Public
Private

17. Crossing Type

18. Crossing Purpose
® Highway
athway,Ped.
Station,Ped.

15. Crossing Position
At Grade
RR Under
()RR Over Mo

Yes

20. Public Access
(If Private Crossing)

21. Type of Train
(Check all that apply)
[ Freight

| Intercity Passenger
[ commuter
[transit

[[] shared Use Transit
[ Tourist/Other

22. Average Passenger Train
Count Per Day

ess Than One Per Day
umber per day

1]

23. Type of Land Use
 Open Space !

' Farm

) Residenti

Commercial O Industria

nstitutional O Recreational

J RR Yard

24. Is there an Adjacent Cror

sing with a Separate Number?
No  If Yes, Provide Crossing Number

25. Quiet Zone (FRA Provided)
® No' ) 24 hr
Date Established

Partial * Chicago Excused
=

26. HSR Corridor ID
| Owa

27. Latitude in decimal degrees

WGS84 std nn.nnnnnnmn)
28.0330487

28. Longitude in decimal degrees
(WGS584 std -nnn.nnnnnnn)

-52.4841258

. Lat/Long Source
) Actual

J Estimated

30.A. Railroad Use *

31.A. State Use *

30.B. Railroad Use *

31.B. State Use ®

30.C. Railroad Use *

.| Save a PDF copy

of the crossing

31.C. State Use *

31.D. State Use *

Save to update at

r -
33. Emei o Notification Telephone No.(Posted) 13t
800-23 4

lephone No.)

B. Narrative (State Use) *

| 35. State Contact (Telephone No.)

v
i

.
BETM Save 3 PDF Copy

Save Submit <

Submit for validation
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Figure 28. Online Grade Crossing Inventory Form (Full Inventory Record) in Update Mode
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5. At any point, you can save a copy of the record by pressing the Save button.
Once saved, the crossing will be available in the Pending Crossings Records table on
the home page. You may come back at a later time to update the record by pressing
the Edit button.

6. When you are ready to submit the crossing record for error checking and validation
processing, press the Submit button located at the bottom of the form.

a. If the record failed any validation rules, the system will display a message
indicating that the record contains validation errors (Figure 29); you must press
the Ok button to view a list of all errors. The errors will be displayed in a panel
located above the form listing the field(s) that failed and a brief description of
the error (Figure 30). You can submit the record multiple times until there are no
longer any validation errors.

=

This record contains validation errors. Please correct the errors, and then
press the Submit button.

_ | ok _ '

20

Figure 29. Message Indicating the Record Failed Validation

Online Grade Crossing Inventorv Form

GCIS Home > Update Existing Crossing = Validation Error

Panel

HE Crossing ID = 626889A
MW Saye 3 PDF Copy
Click here to show or hide error messages
?\faﬁdation Errors

CodeError Description Section

= 2 i : Part I: Location and Classification
129 |Field 1.11: Please enter the Branch or Line Name. If this does not apply, answer with "None". 5
Information

Part I: Locati d Classificati
161 (Field I.15: Plzase provide the name of the Parent Railroad. If this does not apply, answer with N/A. af :ca on sna biassr en
Information

z 5 = £ = 7 Part I: Location and Classification
162 |Field I.16: Please provide the name of the Crossing Owner. If this does not apply, answer with NfA. e T

Fart I: Location and Classification
028 [Field 1.21: Type of Train Service must be selected. i W
Information

m Partll Partill PartsIVandV

Instructions for the initial reporting of the following types of new or previously unreported crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with the exception of Part | ltem 20 and Part IIl Item 2.K. For private highway-rail grade crossings, complete the Header, Parts | and II, Part Il Item
2.K., and the Submission Information section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Header, Parts | and II,
and the Submission Information section. For Private pathway grade crossings, complete the Header, Parts | and |1, Part Il item 2.K., and the Submission Information
section. For grade-separated highway rail or pathway crossings (including pedestrian station crossings), complete the Header, Part |, and the Submission
Information section. For changes to existing data, complete the Header, Part | Items 1-3, and the Submission Information section, in addition to the updated data
fields. An asterisk * denotes an optional field.

A. Revision Date B. Reporting Agency C. Reason for Update D. DOT Crossing
08/26/2014 B ® Railroad ) State () Transit ) FRA Internal | [Change in Data v| Inventory Number
626889A

Figure 30. Panel Displaying Validation Errors

b. If the record passed all validation checks, the system will display a confirmation
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message as shown in Figure 31. You can save a copy of the submitted crossing
record in PDF format by pressing the Save a PDF Copy button, or exit the form
and return to the home page by pressing the Exit button.

The crossing record has been successfully submitted to the GCIS database.
. Do you want to save a PDF copy?

| Exit L| Save a PDF Copy |

O

Figure 31. Submission Successful Confirmation Message

If the Save a PDF Copy button was pressed, the browser will prompt you to
either Open or Save a copy of the file. Pressing the Open button will open the
file in your version of Adobe installed on your computer. To save the file in a
location on your computer, press the down arrow located next to the Save
button, and then select Save as. Your computer will display a popup dialog box
allowing you to choose a location on your computer to save the file. When you
are ready, press the Save button. To exit without saving the file, press the Cancel
button (Figure 32).

Note: The steps to saving a file varies depending on if your computer is running
on Windows or Mac and the type of browser you have installed on your computer
(Internet Explorer, Firefox, Safari, etc.). The steps documented above are for users
using Internet Explorer browser.

®

The crossing record has been successfully submitted to the GCIS database.
. Do you want to save a PDF copy?

i Exit L| Save a PDF Copy |

O

Press the down arrow and

select Save as to save a copy in Press to exit

a location on your computer without saving
Click to open the | the file

PDF file ,\ —\

e N \/

\ :
— Do youwant to open or save 626889A_08262014.pdf (430 KB) from test.fra.dot.gov? o

Open Save Cancel

Figure 32. Open or Save the PDF Crossing Record
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Add a New Crossing Inventory Record

The Add a New Crossing Inventory Record page provides you with the ability to submit data
for a new crossing that is not in the National Crossing Inventory. After your crossing is submitted
successfully, the application will generate an email notification to all relevant registered Railroad
users for both public and private crossings. Relevant state users will receive an email notification
for public crossings. Email notifications are not sent to delegated users.

Note: State users will not have the ability to submit a new crossing record to the National
Crossing Inventory. Therefore, the Add New Crossing button in the top navigation and the Add
a New Crossing link on the home page will not be visible to State users. See Figure 34 to view a
sample page for logged in State user.

The following section takes you through the process of adding a new record and saving a PDF
copy of that record.

1. Click the Add New Crossing tab in the top navigation (or the Add a New Crossing link
on the home page). The following page will display as depicted in Figure 33.

LY.Ll C S Transporiation [CSX] v EEEELRC] Welcome Sample Test User (Primary User) [ Sign Out ]

c Federal Railroad Administration
U

Office of Safety Analysis

Add Mew Crossing

Add a New Crossing Inventory Record
GCIS Home > Add New Crossing

This page will allow you to add a new crossing inventory record. To add a new record, enter the Crossing Number provided in the field below, then press the Add
button.

Enter Crossing Number:

Note: Crossing Number must be six digits followed by a letter

Clama Primary Operating Railroad submitting a new crossing record.

Submission Type:
() | operate a separate track and am submitting only my unique railroad data.

View Privacy Policy | Contact Us

Figure 33. Add a New Crossing Inventory Record Page (Railroad Users)
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Agency Change Welcome  Lili Tran (VA) (Primary User) [ Sign Out ]
(‘\ Feder: YL M inistration

(]11(+-0s tabnotvisible

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

= \iew an Existing Crossing Add a New crossing
* Update an Existing Crossing . .
link not visible

There are no saved records for VIRGINIA

| View Privacy Policy | Contact Us

Figure 34. Add a New Crossing Inventory Record Page Not Visible for State Users

2. Enter the Crossing Number, select the Submission Type, then press the Add
button.
Note:
e If the Crossing Number entered is invalid or currently exists, the system will
display an error message indicated in red.
e For Submission Type, select the appropriate radio button as follows:

o If you are the Primary Operating Railroad and you are submitting a new
crossing that currently does not exist, select | am a Primary Operating
Railroad submitting a new crossing record. By selecting this option, the
system will display the full Online Grade Crossing Inventory Form (Full
Inventory Record).

o If you are a Railroad agency that operates a separate track at a crossing
associated with a different Primary Operating Railroad, then select |
operate a separate track and am submitting only my unique railroad
data. By selecting this option, the system will display the Online Grade
Crossing Inventory Form (Railroad Data Only) with only certain fields
required for Part | and Il of the form.)

3. Once the form is loaded, the following fields will be pre-populated:
a. A. Revision Date
b. B. Reporting Agency
c. D.DOT Crossing Inventory Number
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d. 1.1 Primary Operating Railroad

4. Complete the remaining fields (Part | — V) of the form.
Note: The Instructions above the Header contain information regarding what parts of
the form must be completed based on Crossing Type (Private or Public), Crossing Purpose
(Highway, Pathway Pedestrian, Station Pedestrian), and Crossing Position (at Grade, RR
Under, RR Over).

5. At any point, you can save a copy of the record by pressing the Save button.
Once saved, the crossing will be available in the Pending Crossings Records table on
the home page. You may come back at a later time to update the record by pressing
the Edit button.

6. When you are ready to submit the new crossing record for error checking and
validation processing, press the Submit button located at the bottom of the form.

a. |If the record failed some validation rules, the system will display a message
indicating that the record contains validation errors (see Figure 29), and then you
must press the Ok button to view a list of all errors that failed validations. The
errors will be displayed in a panel located above the form listing the field(s) that
failed and a brief description of the error (see Figure 30). You can submit the
record multiple times until there are no longer any validation errors.

b. If the record passed all validation checks, the system will display a confirmation
message asking whether you would like to exit the form or save a PDF copy of
the record on your computer (Figure 31). You can save a copy of the submitted
crossing record in PDF format by pressing the Save a PDF Copy button, or exit
the form and return to the home page by pressing the Exit button.

File Upload

The Upload Multiple Crossing Records page provides you the ability to submit multiple crossing
records at the same time using a preformatted Excel file template. A copy of the FRA approved
Excel template can be downloaded from this page or under the Reference Documents section
on the Help page.

The following section takes you through the process of completing the Excel file, uploading
the file through the Upload Multiple Crossing Records page, viewing the error report (if
crossings failed validation), and downloading a copy of the crossings that were submitted.

Note: All records submitted through the File Upload interface must use the FRA approved Excel
template. Otherwise, the system will reject the entire submission. In addition, uploaded files
are limited to 3 MB in total size. A file with 3 MB of crossing data can accommodate up to
about 3,000 crossing records.
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Workflow

Railroad/State/Transit User Submits Crossing Through File Upload Interface

Railroad/State/Transit User
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Download FRA

T |
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Information Into
Excel Template and

Save File

J
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RecordsUsig
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ubmitted

Submitted Message

Submission ID)
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Rejected)
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Update failed
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Submitted Files table (w/

downloaded
Crossing report

Submitted W/ Errors status)
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available for download in the

Crossing report. Validation
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tpdate-each-failed
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FRA Approved Excel File Template

Download the Excel File Template

1. Click on the File Upload tab located in the top navigation. The following page displays
(Figure 36 for Railroad users and Figure 37 for State users).

LT C S Transportation [CSX] bd Change Welcome Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
g

Office of Safety Analysis

File Upload

Upload Multiple Crossing Record
GCIS Home > File Upload

GCIS provides the ability to submit multiple crossing records at the same time| FRA Approved Excel
You can download a copy of the Excel template using the link provided below. I f il d
attach the file. After the file is selected, press the Submit button to send the r Temp ate for Railroad Users

/

Browse... | Submit

Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02-12-2016 — Railroad Submitting Full Inventory Form
Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02-12-2016 — Railroad Submitting Only Train Count Data

55 the Browse button to locate and
).

File to upload:

NOTE: Only Microsoft Excel 2007 or newer is supported.

Figure 36. Upload Multiple Crossing Records Page (Railroad Users)

Agency Change Welcome Lili Tran (VA) (Primary User) [ Sign Out ]
(\ Federal Railroad Administration

Office of Safety Analysis

File Upload

Upload Multiple Crossing Record
GCIS Home > File Upload

GCIS provides the ability to submit multiple crossing records at the same time using a preformat] E
You can download a copy of the Excel template using the link provided below. When you are reg FRA Approved xcel

attach the file. After the file is selected, press the Submit button to send the record for error-chf  Template for State Users

File to upload: Browse... : mit

Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02-12-2016 — State

button to locate and

NOTE: Only Microsoft Excel 2007 or newer is supported.

Figure 37. Upload Multiple Crossing Records Page (State Users)

2. Next to the Click to download text, click on either links for the Grade Crossing
Inventory Form Template v2.7.0.0 Rel 12-01-2017 - Railroad Submitting Full Inventory
Form or Grade Crossing Inventory Form Template v2.7.0.0 Rel 12-01-2017 - Railroad
Submitting Only Train Count Data. For State users, the Grade Crossing Inventory
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Form Template v2.7.0.0 Rel 12-01-2017 — State link will be displayed.
Note: The steps to saving a file varies depending on if your computer is running on
Windows or Mac and the type of browser you have installed on your computer
(Internet Explorer, Firefox, Safari, etc.). The steps documented below are for users using
Internet Explorer (IE) browser.

3. A popup dialog box will display asking what you want to do with the file. You can either
Open or Save the file, or Cancel the download. Click on the Save as button.

Agency Internet plo o | | l|nple Test User (Primary User) [ Sign Out ]
(‘ = 1o = 1M s€111E] | What do you want to do with Grade Crossing Inventory

| Form Template RR_Full_Inventory_Record v2.4.0.0 Rel
Office of Safety |RyEESIT NS

Size: 477 KB
Type: Microsoft Excel 12
From: test.fra.dot.gov

Upload Multiple Crossing Re| = Open
P ipta il el The file won't be saved automatically.
1. Click link to download & Save ) _
a copy of the Excel .,sia_rt‘e_ls the Browse button to locate and
template < Save as
N\ / .
File to upload: | \/ 2. Click on the Save  fancel
\ as button
Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02 ventory Form

Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02-1 ilroad Submitting Only Train Count Data

NOTE: Only Microsoft Excel 2007 or newer is supported.

You can narrow your search results by using the fields provid€d below, and then press the Search button.

Figure 38. Download the FRA Approved Excel Template

4. A Save As Windows dialog box will display with a listing of the directory on your
computer.

5. Navigate to the location where you want to save the file. At the bottom of the Save As
Windows dialog box, there is a field called File name. Type in the name of the file you
want to save, and then press the Save button.

Note: The file must be saved with an .xIsx extension, which is only supported by
Microsoft Excel 2010 or newer.
6. Navigate to the directory where you saved the file to confirm that it is there.

Understanding the FRA Approved Excel File

This section provides a description on how to read, navigate, and understand the FRA
Approved Excel file.

1. Continuing from the previous section, navigate to the directory where you saved the
file and select it to open the Excel file.
Note: The file has an extension of .xIsx and can only be opened using Microsoft Excel
2010 or newer in order to work properly.
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2. Ata quick glance, the Excel file contains the following features:

a. The Header and Parts | — V are divided into 6 sections, all distinguished by
different colors.

The worksheet is labeled as U.S. DOT Crossing Inventory.

Rows 1 — 4 displays the section, field names and numbers.

d. Fields that contain a predetermined list of values will be available for selection.
For example, B. Reporting Agency will allow you to only select Railroad, State,
or Transit.

e. Some fields enforce validations immediately, requiring you to
correct the error prior to continuing. For example, 1.2. State will permit
you to enter only 2 alpha characters, the abbreviation for the State where the
crossing resides. Figure 35 depicts the error message displayed for this example.

o

— ; T — 3
|.|._T.| =9~ - Grade Crossing Inventory Form Template RR_Full_Inventory_Record v2.4.0.0 Rel 02-12
Home Insert Page Layout Formulas Data Review View Acrobat SecureZlP Team
Cut i - =
e Calibri F AN == =
53 Copy - - =
B J U- - A E=E = ' $
Elighpard ; Ean [Slamen fiEmnes
- Jx | OHH
B c D E F [ e |
: HEADER —
2
3 A B. C. 1.2,
Incorrect value entered
. . DOT Crossing Operating
Revision Date Reporting Agency Reason for Update State
Inventory Number
a
6 : 2/8/2016 Railroad Change in Data 123456A CSX N\ [onH
7
8
9 z
b Field L2, =
o Error message =
ispl i b Please enter a valid code for State.
- displayed .8. AR
13 B
14 [ Retry | l Cancel l I Help
15
16
17
13
19

Figure 39. State Field Failed Validation Requirement

f. A field marked with a black asterisk (*) indicates that it is an optional field
and does not require a value
g. Some fields will not be available to State users. For example, fields .7 —1.12 are
not available and therefore are not displayed in the file.
3. After the crossing information has been entered, when saving the file, it is
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recommended that you use the naming convention as listed in Table 1 below.

Table 1. File Upload Naming Convention

Railroad File Name Format: State File Name Format:

GXRR_RAILROADCODE_MMDDYYYY.XLSX GXST_STATEABBREVIATION_MMDDYYYY.XLSX

Note: The naming convention is recommended, but not required to submit and upload the
file.

Upload and Submit Using the FRA Approved Excel File Template

1. Click on the File Upload tab located in the top navigation. The Upload Multiple
Crossing Records page will display.

2. Click on the Browse button.

3. Your browser will display a Choose File to Upload dialog box listing your computer’s
file directory. Navigate to the directory where the file you want to upload is located.

4. Select the file and then press the Open button.

5. The system will display the file name into the File to upload text field provided.
Note: If the incorrect file was selected, you can repeat step 1 — 5 to choose another file.

6. When you’re ready to submit the file for processing, press the Submit button.
The system will first determine if the file uploaded is using the FRA approved Excel
template. If the file failed this requirement, the system will return an error message
displayed in red above the File Upload control informing the user to download a copy
of the template.

PV CS X Transportation [CSX] B Change Welcome Sample Test User (Primary User) [ Sign Out]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

File Upload

Upload Multiple Crossing Record
GCIS Home > File Upload

GCIS provides the) - . - the same time using a preformatted Excel file template.
You can downloa Full path of file location brovided below. When you are ready to upload crossing records, press the Browse button to locate and
attach the file. Af] a|°ng with the name bn to send the record for error-checking and publishing {if successful).

Ay Press Submit
File to upload: |C:\Projects\GCIS\TroubIeshoot\GXRR_CSX_02122016.xlsx Browse. .. | Submit button

Click to deosaunload-Grado Craccing Inwandons Enemn Tomanlato w2 A0 0Bl 02,17, 7018 ailrnad Sybeaitting Enll Inugntang Eormn

Figure 40. Choosing a File to Upload and Submit

7. |If the file was successfully submitted, the system will display a confirmation message in
a dialog box with the Submission ID. Press the OK button to confirm. The system will
return you back to the Upload Multiple Crossing Records page.
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Welcome  Sample Test User (Primary User) [ Sign Out]

Federal Railroad Administration

\@ Office of Safety Analysis

Upload Multiple Crossing Record

GCIS Home > File Upload

File to upload: Browse. .. || Submit _i

ssion D | | Status: |SelecL-D|1.e..... w| | Search

File Name Agency Submission 1D Submission Dat= Submitted By Current Status Error Report

|GXRR_CSX 02122016,

C5K 10b55e5f-2437-4504-a136-3813357 10f8c 2{3/2016 12:53:35 PM ltran@cex.com Pending

Figure 41. File Uploaded Successfully Confirmation Message

If you have opted to receive email notifications every time crossing data are submitted
for your agency, the system will send a notification message to your designated
email address with the subject FRA Grade Crossing Inventory System: File Uploaded
Successfully. Within the email, the Submission ID will be provided. You can use this
Submission ID to search for the submission on the Upload Multiple Crossing Records
page. A sample email notification is depicted in Figure 42 below.

In addition to the email notification of the successful submission, email notifications for
the crossings updated will be sent to all relevant registered Railroad and State users for
public crossings, and all relevant registered Railroad users for private crossings. Email
notifications are not sent to delegated users.
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FRA Grade Crossing Inventory System: File Uploaded Successfully

© This message was sent with High importance,
Wed 9/3/2014 1:43 PM
Dear CSX Transportation [CSX ] (CSX),
A file containing multiple crossing records has successfully been submitted for vour agency. The Submission ID
for the file is cc971f9f-ab80-4d 7f-alba-d33e41de30fd. Please allow 24 hours for the file to process and be
validated.

You can view the details of this crossing record by signing into GCIS and going to the File Upload page, then
searching for the Submission ID in the table provided.

If vou feel this was made in error and need further assistance, please contact Help Desk Support at (888) 372-
9393 (press 1).

Regards,
FRA Office of Safety Team

THIS IS AN AUTOMATED MESSAGE. PLEASE DO NOT REPLY.

Figure 42. Sample File Upload Successful Email Notification

Note: If you have opted out of receiving email notifications for submitted crossing data,
you will not receive this email. See Manage My Profile section located under the User
Management section for further details on opting in/out of email notifications.

8. The status of the submitted file can be found under the Submitted Files table
displayed in the Current Status column.

Download the Error Report

Once a submitted file has been processed, the system will change the status from Pending to
either Successfully Submitted or Submitted w/ Errors. For files that were submitted containing
crossing records that failed validation checks, these submissions be displayed with a status of
Submitted w/ Errors under the Current Status column. For each submission, the system will
provide you with the ability to download a report listing all the errors that were returned for
each crossing that failed validation.

The following section takes you through the steps of downloading the error report.

1. On the Upload Multiple Crossing Records page, under the Submitted Files section, a
list of all crossings that were submitted will be displayed. Locate the file that you
would like to view the validation errors.

2. Click on the Errors button located under the Error Report column.
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Note: The steps to saving a file vary depending on if your computer is running on
Windows or Mac and the type of browser you have installed on your computer
(Internet Explorer, Firefox, Safari, etc.). The steps documented below are for users using
the Internet Explorer (IE) browser.

3. For Internet Explorer (IE) browser users, you will see a download banner located at the
bottom of the browser (Figure 43) with the option to Open, Save, or Cancel. Click on the
down arrow located next to the Save button, and then select Save as.

Upload Multiple Crossing Record
GCIS Home > File Upload
GCIS provides the ability to submit multiple crossing records at the same time using a preformatted Excel file template.

You can download a copy of the Excel template using the link provided below. When you are ready to upload crossing records, press the Browse button to locate and
attach the file. After the file is selected, press the Submit button to send the record for error-checking and publishing (if successful).

File to upload: Browse... | Submit

Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02-12-2016 — Railroad Submitting Full Inventory Form
Click to download:Grade Crossing Inventory Form Template v2.4.0.0 Rel 02-12-2016 — Railroad Submitting Only Train Count Data

NOTE: Only Microsoft Excel 2007 or newer is supported.

You can narrow your search results by using the fields provided below, and then press the Search button.

Submission 1D: Status: |Select One..... V|

[sSubmitted Files

Click on the
Errors button

File Name Submission ID Submission Date Submitted By

|axRR_csx_10012015.|

CsX d35bab35-7201-4fdd-a260-8807 cafesdae 10/1/2015 11:24:13 PM tran@csx.com Pending CI’DSSngS

lsx

| 5
:GXRR_CSXI_O‘BDEOI > CSX f6091542-226f-47bd-9233-f84a7B03e5b1 | 9/28/2015 7:18:59 PM lran@csx.com Submitted wy Errors Errors CI'OSSiI'IgS
xlsx | | | |

Click on the down arrow,
and then select Save as.

Do you want to ocpen or save f609194e-e26f-47bd-9e33-fB4a7803e5b1_errorReport_Codes.csv (255 bytes) from stage.fra.dot.gov?

Open Save |¥ Cancel

Figure 43. IE Browser User Prompting to Download the File

4. A Save as windows dialog box will open displaying your computer’s file directory.
Navigate to the location where you want to save the file, enter a friendly name into
the File name field, and then press the Save button.

Download the Crossing Report

For files that were submitted containing crossing records that failed validation checks, in
conjunction with the error report, the system will also allow you to download the failed
crossings into the FRA Approved Excel template. You can modify the crossing(s) in this file and
resubmit for processing.

The following section takes you through the steps of downloading the crossing report.

1. On the Upload Multiple Crossing Records page, under the Submitted Files section, a

43
Grade Crossing Inventory System (GCIS) v2.9.0.0 Web User Guide
Document Revision Date: 7/02/2019



Federal Railroad Administration Highway-Rail Crossing Division

list of all crossings that were submitted will be displayed. Locate the file that you
would like to view the validation errors.

2. Click on the Crossings button located under the Error Report column.

Note: The steps to saving a file vary depending on if your computer is running on
Windows or Mac and the type of browser you have installed on your computer
(Internet Explorer, Firefox, Safari, etc.).

3. For Internet Explorer (IE) browser users, you will see a download banner located at the
bottom of the browser with the option to Open, Save, or Cancel. Click on the down
arrow located next to the Save button, and then select Save as.

4. A Save as windows dialog box will open displaying your computer’s file directory.
Navigate to the location where you want to save the file, enter a friendly name into
the File name field, and then press the Save button.

5. Once the file is saved, open the file, make the necessary changes (based on the errors
listed in the Error Report that you downloaded from the previous section), save the
file, and then follow the steps documented in the Upload and Submit Using the FRA
Approved Excel File section to resubmit for processing.

Note: For any crossing(s) that failed validation, these crossing records will be listed in
your Pending Crossing Records table located on the home page. You may update each
individual record by clicking on the Edit button located under the Action column.

Unhandled Errors

Certain errors conditions can be categorized as Unhandled Errors. Most commonly, unhandled
errors are caused by an application bug, a syntax error, or a timeout/deadlock condition on
the server. In the event that an Unhandled Error is the cause of a submission failure, the
application will indicate that the error was encountered. In addition to the existing error
notification, a new Unhandled Errors report, available on the Reports tab, captures most
unhandled errors and permits users to view the unhandled errors associated with their
submissions. The report enables users to filter the data by Agency Code, Crossing ID, and/or
Date Range. If the error was not generated by the user running the report, the Submitted By
column will be blank to protect users’ identities.

File Download

The Download Crossing Records page provides you the ability to download all crossing
records (for your agency) that have been published out to the National Crossing Inventory
Records database into the preformatted FRA Approved Excel file template.

The following section takes you through the process of submitting a request for the system to
generate the Excel file and downloading a copy of the file.

1. Hover the File Upload tab located in the top navigation and then select Downloads.
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LT CSX Transportation [CSX] Vv SERES Welcome Sample Test User (Primary User) [ Sign Out ]

(\ Federal Railroad Administration
@ Office of Safety Analysis

i _ ~ | Click here to access
Downioads the Downloads page

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

Welcome to the Grade Crossing Inventory System

» \iew an Existing Crossing
= Update an Existing Crossing

Figure 44: Accessing the Downloads Page

2. On the Download a Crossing Records page, press the Submit a Download Request
button.
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3. When the confirmation message pops up indicating that you have successfully
submitted your request, press the OK button.

The request has been successfully submitted.
Please check back in 24 hours to view the status of the request.

Figure 45: Confirmation Message

4. You should now see your request in the table located below the Submit a Download
Request button.

SX Transportation [CSX] v Welcome Sample Test User (Primary User) [ Sign Out |

- Federal Railroad Administration

Office of Safety Analysis

Download Crossings Records
GCIS Home > File Download

GCIS provides you the ability to download all crossing records (for your agency) that have been published out to the National Crossing Inventory Records
database into the preformatted FRA Approved Excel file template. A request must be submitted by pressing the "Submit a Download Request” button. Once the
file has been generated, the "Download" button will be enabled. Depending on the number of crossing records are available for your agency, the request could
take up to 48 hours to process. In addition, the files will be compressed and included in a ZIP file. You must have a ZIP extractor in order to open the file(s).
Note: You may only submit one request at & time. I a new request is submitted, the previous file will no longer be available for download.

] Submit a Download Request |

Id File Type Agency “EI]IIEI.M Requested By Current Status File File

13 Full csX 1/11/2016 9:24:05 AM itran@csx.com Pending Download

View Privacy Policy | Contact Us

Figure 46: Download Request Pending Table

Depending on the number of crossing records that are available for your agency, the request
may take up to 48 hours to process. Once the file(s) have been generated and are available
for download, the Download button will be enabled.
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PECUNT S X Transportation [CSX] v REGERES Welcome Sample Test User (Primary User) [ Sign Out ]

"‘ Federal Railroad Administration

@ Office of Safety Analysis

File Upload

Download Crossings Records
GCIS Home > File Download

GCIS provides you the ability to download all crossing records (for your agency) that have been published out to the National Crossing Inventory Records
database into the preformatted FRA Approved Excel file template. A request must be submitted by pressing the "Submit a Download Request" button. Once the
file has been generated, the "Download" button will be enabled. Depending on the number of crossing records are available for your agency, the request could
take up to 48 hours to process. In addition, the files will be compressed and included in a ZIF file. You must have a ZIP extractor in order to open the file(s).
Note: You may only submit one request at a time. If @ new request is submitted, the previous file will no longer be available for downioad.

| Submit a Download Request |

Data Files

Id File Type Agency Request Date Requested By Current Status File File

13 Full CsX 1/11/2016 9:24:05 AM Itran@csx.com Ready CsX.zip | Download |

View Privacy Policy | Contact Us

Figure 47: File is Ready for Download

5. Click on the Download button.
6. For Internet Explorer (IE) browser users, you will see a download banner located at the

bottom of the browser (Figure 48) with the option to Open, Save, or Cancel. Click on the
down arrow located next to the Save button, and then select Save as.

| Submit a Download Request |

Id File Type Agency Request Date Requested By Current Status File File

13 Ful csx 1/11/2016 9:24:05 AM Itran@csx.com Ready CsX.zip | Download

Click on the down arrow,

and then select Save as.
View Privacy Policy | Contact |
LCancel 7“
#100% -

-

Do you want to open or save CSX.zip (160 KE) from test.fra.dot.gov? Open

Figure 48: IE Browser User Prompting to Download the File

7. A Save as Windows dialog box will open displaying your computer’s file directory.
Navigate to the location where you want to save the file, enter a friendly name into
the File name field, and then press the Save button.

8. Find a location on your computer to save the file. In the File name file, you may
rename the file (if you wish), and then press the Save button.

9. Once the file is saved, use a ZIP extractor to extract the Excel file.
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User Management

Use the Manage GCIS Users page to update your profile information, opt in and out of receiving

email notifications, and manage the Secondary Users of your agency (if your role is Primary
User).

Understanding the Manage GCIS Users Page

This section provides a description on how to read, navigate, and understand the User
Management page (Figures 49 and 50).

LU CSX Transportation [CSX] v EEGEGTEEY Welcome Sample Test User (Primary User) [ Sign Out ]

c Federal Railroad Administration
U Office of Safety Analysis

User Management

Update your profile info
(and your Secondary Users)

GCIS ser Management

gLl il Pending Secondary Users  Active Secondary Users  Inactive Secondary Users

Help text related to each
notification type

Manage My Profile

First Name: ==|Sarr‘|ple Test Last Name: "|User | Phone Number: *

| wish to receive the following types of email notifications:

Wl Delegation [ crossing Data Submitted for my Agency e [ User Account Updates &

Update My Profile

Click to save
your changes

Manage your Secondary
Users account

View Privacy Policy | Contact Us

Figure 49. User Management Home Page (View for Primary Users)
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LY-CLle CSX Transporiation [CSX] v JESEGES Welcome Sample Secondary User (Secondary User) [ Sign Out ]

(‘ Federal Railroad Administration
@ Office of Safety Analysis

User Management

Manage GCIS Users | Secondary Users tabs not visible

GCI5 Home > User Managementd

User Profile 7

Manage My Profile

Secondary User | Phone Number: * (999-111-1234

First Name: "|Sample Last Name: ®

| wish to receive the following types of email notifications:

W1 Delegation [ Crossing Data Submitted for my Agency @ [ User Account Updates Q

Update My Profile
—Etici-to-dave—

your changes

nag
section not visible

View Privacy Policy | Contact Us

Figure 50. User Management Home Page (View for Secondary Users)

User Profile

This tab will be available and displayed to all registered GCIS users. In this section, you will be
able to update your profile information along with Secondary Users of your agency (if you are
the Primary User of your agency). To view and update your profile information, click on the
section header labeled Manage My Profile. To manage and update the Secondary Users of
your agency, click on the section header labeled Manage My Users.

Manage My Profile

You will be able to update your profile information along with opting in/out of receiving
system generated email notifications by checking/unchecking the appropriate box (Figure 46).

A brief description of each email notification available can be viewed by clicking on the Help
icon located to the right of each checkbox text.

Once all updates have been made, press the Update My Profile button to save the changes.

|
User | Phone Number: *|888-888-8889

First Name: * |Samp|e Test | Last Name: ®

I wish to receive the following types of email notifications:

Wl Delegation I Crossing Data Submitted for my Agency 0 W1 User Account Updates o

Update My Profile

Figure 51. Manage My Profile Section
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Manage My Users

This section will allow Primary Users the ability to update the profile of all Secondary Users
registered with their agency. You can also filter the list by entering a value into any of the
fields provided (First Name, Last Name, Email Address) (Figure 52).

1. Click on the section header labeled Manage My Users.

Manage My Users

To view a list of all users, just press the Search button. You can narrow your search results by entering the user's first name, last name, or email address, then press
the Search button.

First Name:|:| Last Name: l:l Email Address [Username]:| | | Search |

First Name Last Name Email Address [Username) Phone Mumber | Agency Code | Active Date | Deactivation Date | Account Locked? | Status | Comments (Optional) |Action
Sample Secondary User csxsecondary2@csx.com 123-456-7000 C3X 08/26/2014 Mo Active ﬁ Edit
Jane Doe jane_doe test@test.com 999-123-4567 Csx 03/03/2014 Mo Active a Edit
Sample Test User sample.test. user@test.com $35-555-0000 CsX 03/03/2014 Mo Pending ¢ Edit
C5X Secondary seconduser@csx.com 9599-959-9539 C8X 09/18/2013 Mo Artive ﬁ Edit
CsX Secondary User 1 seconduser2 @csx.com 999-123-4567 Csx 03182013 08/26/2014 No Inactive ¢ Edit

Figure 52. Manage My Users Section

2. Locate the user you wish to update, and then press the Edit link located in the Action
column. The system will change the fields in the selected row into editable fields
(Figure 53).

Manage My Users

To view a list of all users, just press the Search button. You can narrow your search results by entering the user's first name, last name, or email address, then press
the Search button.
First Name: Last Name: Email Address (Username): Search
First Name Last Name Email Address (Username] | Phone Number Ag:::y Active Date DEa;:::uor:“Du:: Status (Opl"l-:::; Action
[sample |[Secondary User cexsacondary2@csx.com |[123-456-7000] csx |08/26/2014 No  [Active [ eser a Update Cancel
Paszword?
lans Doe jane. doe test@test.com | §95-123-4567 | CSX |05/03/2014 Ne Active ¢ Edit
Sample Tact Lsar ample test yeer@tect coml 850500000 | CSY I0S/M3ie014 Bo Pendins A Sdit

Figure 53. Selected Row in Edit Mode

3. You can update the user’s profile by performing any of the following actions listed
below:
a. To update the profile information, enter the new information into the First
Name, Last Name, and/or Phone Number field.
b. To deactivate a user’s account, change the Status column from Active to
Inactive. Deactivating a user’s account will prevent the user from logging into
GCIS. To reactivate a user’s account, change the Status column from Inactive to
Active. For an account that is being reactivated, the selected user will receive
an email notification containing their temporary password and instructions to
log in and reset their password.
c. Toreset the user’s password, check the box for Reset Password?. The selected
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user(s) will receive an email notification containing their temporary password
and instructions to log in and reset their password.
Note: For further information regarding password reset, please see
the Changing Temporary Password section.
4. Once complete, press the Update link located in the Action column. To exit and cancel
all changes, press the Cancel link. If the update was successful, the system will display
a confirmation message in a popup window (Figure 54).

Welcome  Sample Test User (Primary User) [ Sign Out ]

W Federal Railroad Administration

- Office of Safety Analysis

Manage GCIS Users

GUIS Home > User Management

The selected user’s profile has been successfully updated. If a Password

| LastName:| | Email Address (Username}: | | Search

ne Mumber | Asency Code | Active Date | Deactivation Date | Account Locked? | Status| Comments (Optional} | Action

F L ast Nar 3 o5 (Use Phor
Sample Secondary User csxsecondary2@coccom 993-111-1734 CSX 08/26/2014 No Active ;S)

Figure 54. Secondary User Profile Information Update Successful Message

5. Press the Ok button to return to the Manage GCIS Users page.
Pending/Active/Inactive Secondary Users

These tabs will only be displayed for Primary Users. The Pending Secondary Users tab will be
displayed only if the agency has a newly registered Secondary User and requires the Primary
User to review the request. The Active Secondary Users tab will be displayed listing all active
users of the agency. The Inactive Secondary Users tab will only be displayed if there are inactive
users of the agency (Figure 55).
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I-CUNYI CSX Transportation [CSX] W JREGEGEES Welcome Sample Test User (Primary User) [ Sign Out ]

c“ Federal Railroad Administration
@7 Office of Safety Analysis

User Management

Managqd Registration Requests for your agency

GCIS Home

A

ULEId L I8 Pending Secondary Users  Active Secondary Users  Inactive Secondary Users

Manage My Profile

First Name: * |Sample Test | List of active users . Phone Number: * [999-999-9999

I wish to receive the following types of email i for your agency

WIDelegation @ W crossing Data Submitted for my Agency U [l User Account Updates 0
Update My Profile

View Privacy Policy | Contact Us

Figure 55. Pending/Active/Inactive Secondary Users Tab

Pending Secondary Users
1. Click on the Pending Secondary Users tab. The system will display a table listing all

new registration requests for your agency (Figure 56).
Note: A Legend will also be displayed providing a brief description of what each image

located under the Email Status column means.
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LU CSX Transportation [CSX] v JREGENES Welcome  Sample Test User (Primary User) [ Sign Out ]

(‘ Federal Railroad Administration
@7 Office of Safety Analysis

Manage G accept the request

checking this box

GCI5 Home > U

User Proﬁley L OUERRUTTLE  Active Secondary Users. Inaciiv; /Users

// Username First Name Last Name / ne Number User Role Email 5tatus Comments {Optional)

D/sample.tc—stZ @csx.com Sample Secondary User 2 l 995-213-4567 Secondary User |J 0
Approve | Reject i
Press Reject button to
deny the request
Legend

under Email Status column

u The user's email address matches the primary user's email exchange
8 The user's email does not match the primary user's email exchange i Explanatlon Of Image Iocated

View Privacy Policy | Contact Us

Figure 56. Pending Secondary Users Table

2. Check the box(es) located in the first column to select the user(s). Multiple users can
be approved or rejected simultaneously.

3. The Approve and Reject buttons will be enabled. Press either the Approve button to
accept the request or the Reject button to deny the request. For all users that were
approved, an email notification will be sent to the user’s email address (also their
username) containing their temporary password along with instructions to reset their
password.

4. Depending on the action taken (either Approved or Rejected), the system will display a
confirmation message in a popup dialog box (Figure 57).
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Welcome Sample Test User (Primary User] [Sign Out ]

Office of Safety Analysis

(‘ Federal Railroad Administration
o

Manage GCIS Users

GCI5 Home > User Management

Active Secondary Userg

| phone Number: *[999-999-9999 |

r my Agency 9 [ User Account Updates 9

Update My Profile

View Privacy Policy | Contact Us

Figure 57. Confirmation Message for Approved Secondary Users

5. Press the Ok button to return to the Manage GCIS Users page.
Note: If there are not any pending Secondary Users, the Pending Secondary Users tab

will no longer be displayed.

Active Secondary Users
1. Click on Active Secondary Users tab. The system will display a table listing all active

Secondary Users for your agency (Figure 58).
Note: A Legend will also be displayed providing a brief description of what each image

located under the Email Status column means.
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Agency Change
( Federal Railroad Administration

Office of Safety Analysis

Welcome Sample Test User (Primary User) [ Sign Out ]

Manage G| golect user(s) by

casHome>U{ checking this box

User Management

User Profile LTTERAITT | Inactive Secondary Users Press Deactivate button to
remove user’s access

/ Username First Name Last Name Phone Nu m; /Usel Role Email Status Comments [Optional)
¢ /

D csxsecondary2@csx.com Sample Secondary User 999-11; /Secordar\r User |J a

|:| jane.doe test@test.com Jane Do 59?/% Secondary User e a

D sample_test2@csx.com Sample Secondary User 2 %3 -4567 Secondary User |J a

Deactivate
Legend
iJ The user’s email address matches the primary user’s email exchange Explanation of image located

Q The user's email does not match the primary user's email exchange

under Email Status column

Figure 58. Active Secondary Users Table

2. Check the box(es) located in the first column to select the user(s). Multiple users can

be deactivated simultaneously.

3. The Deactivate button will be enabled. Press the Deactivate button to prevent the

selected user(s) from further access to GCIS.
4. The system will display a confirmation message in
user(s) have been deactivated.

a popup dialog box that the selected

5. Press the Ok button to return back to the Manage GCIS Users page.

Inactive Secondary Users

1. Click on Inactive Secondary Users tab. The system will display a table listing all inactive

Secondary Users for your agency (Figure 59).
Note: A Legend will also be displayed providing a
located under the Email Status column means.

brief description of what each image
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LU CSX Transportation [CSX] v JREERES Welcome  Sample Test User (Primary User) [ Sign Out ]

( Federal Railroad Administration
d

Office of Safety Analysis

User Management

grant user access to GCIS

User Profile £ Secondary Users ; /

/ Username First Name Last Name Phnr%/{ User Role Email Status Comments (Optional)

v
D sample.test. user@test.com Sample Test User 2 o 555 0000 Secondary User g 0

Activate

Legend

ij The user's email address matches the primary user's email exchange
8 The user’s email does not match the primary user’s email exchange Explanation of image located
under Email Status column

View Privacy Policy | Contact Us

Figure 59. Inactive Secondary Users Table

2. Check the box(es) located in the first column to select the user(s). Multiple users can
be activated simultaneously.

3. The Activate button will be enabled. Press the Activate button to grant the selected
user(s) access to GCIS.

4. The system will display a confirmation message in a popup dialog box that the selected
user(s) have been reactivated. The selected user(s) will receive an email notification
containing their temporary password and instructions to log in and reset their password.

5. Press the Ok button to return back to the Manage GCIS Users page.

Delegations

The Delegations page will provide a listing of all delegation requests that have been approved
by FRA. Once FRA has received and approved the written notification from both the
Delegating and Delegated Agency, FRA will setup all approved requests within GCIS. Once the
setup is completed, you may view the request on this page. The Delegations table will contain
the Delegating Agency, Delegated Agency Type, and Delegated Agency (Figure 60).

Note: The agency names displayed in Figure 60 below are notional and not intended to
represent any specific user or business relationship.

If you are listed under the Delegating Agency column, this means that your agency has
granted another agency access to update crossing records on your behalf.
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If you are listed under the Delegated Agency column, this means that your agency has been
granted access to update crossing records on behalf of the agency listed under the Delegating
Agency column. To update crossing records on behalf of your Delegating Agency, complete
the instructions documented in the subsequent section.

LT CSX Transportation [CSX | v EeGERES Welcome Sample Test User (Primary User) [ Sign Out]

(‘ Federal Railroad Administration
( 4

Office of Safety Analysis

Railroad B (CSX) has been
delegated to update Railroad A

crossing records
\\ Delegated Agency
N\

Railroad B [CSX)

Delegations

GCIS Home > User Management > Delegations

Delegating Agency Delegated Agency Type

Railroad A Railroad

Railroad B [CSX) State State A

Railroad B () \ Railrozd Railroad C

Railroad B (CSX) has delegated and granted State A
and Railroad A access to update crossing records on
behalf of Railroad B (CSX)

Viiew Privacy Policy | Contact Us

Figure 60. Delegations Table

Update Crossing Record on Behalf of the Delegating Agency

1. Click on the Home tab (or click on GCIS Home link located in the breadcrumb).
2. The Agency drop-down list will be enabled as depicted in Figure 61.
Note: The Agency drop-down will only be enabled if you have delegation requests

assigned and approved by FRA.

Agency Change Welcome Sample Test User (Primary User) [ Sign Out ]
e . .. M
‘ ilroad Administration

Agency drop-down

list enabled ety Analysis

Welcome to the Grade Crossing Inventory System (GCIS)

GCIS will allow agencies the ability to view, update, and add new crossing information about each public and private highway-railroad. You can navigate throughout
the site by using the top-navigation menu or clicking on the links provided below.

= View an Existing Crossing
» Update an Existing Crossing

Figure 61. Changing to a Different Agency
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3. Click on the down arrow, and then select the name of the agency you would like to
update crossing records on behalf of. Once selected, press the Change link.
Once the agency has been changed, you now have access to update crossings that
belong to the Delegating Agency (Figure 62).

4. Click on Update Crossings tab located in the top navigation (or the Update an Existing
Crossing link located on the GCIS Home page).
You will notice that the Agency drop-down in the header is now disabled and your
Delegating Agency should be selected.

5. Enter the Delegating Agency Crossing Number into the field provided, and then press
the Update button.

FYCUAN B1SF Railway Company [BNSF] v JEGERES Welcome Sample Test User (Primary User) [ Sign Out ]

e dMinistration

Delegating Agency name is
selected and drop-down list
disabled

Update an Existing Crossing Inventory Record
GCIS Home > Update Existing Crossing

This page will allow you to update an existing crossing inventory record that has been previously saved or submitted. To edit a record, enter the Crossing Number
provided in the field below, then press the Update button.

Enter Crossing Number: |967156W| X Crossing Number belongs to
Note: Crossing Number must be six digits followed by a letter. Delegating Agency

View Privacy Policy | Contact Us

Figure 62. Update Crossings Page on Behalf of the Delegating Agency

The Online Grade Crossing Inventory Form will load with the crossing data populated
into the appropriate fields of the form. You will also notice that field 1.1 Primary
Operating Railroad is listed as the name of the Delegating Agency (Figure 63).
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Agency Change Welcome Sample Test User [Primary User) [ Sign Out ]
(‘ Federal Railroad Administration

Office of Safety Analysis

Online Grade Crqgssing Inventory Form

GCIS Home > Update Exisfing Crossing > Grade Crossing Inventory Form

R Crossing ID = 967156W

BT Save 3 PDF Copy

Part Il Partill PartsIVandV

Instructions for the initipl reporting of the following types of new or previously unreported crossings: For public highway-rail grade crossings, complete the entire
inventory Form, with thi exception of Part | Item 20 and Part Il Item 2.K. For private highway-rail grade crossings, complete the Header, Parts | and 11, Part Il Item
2.K., and the Submissio§ Information section. For public pathway grade crossings (including pedestrian station grade crossings), complete the Header, Parts 1 and I,
and the Submission Infgrmation section. For Private pathway grade crossings, complete the Header, Parts 1 and 11, Part Il Item 2.K., and the Submission Information
section. For grade-sepafated highway rail or pathway crossings (including pedestrian station crossings), complete the Header, Part |, and the Submission
Information section Eod changec i exicting data complete the Header Part | Items 1-3, and the Submission Information section, in addition to the updated data
fields.
A. Rev Primary Operating Railroad is BNSF C. Reason for Update D. DOT Crossing

020y (Delegating Agency), even though user FRA Internal Inventory Number
. - . 967156W
is registered with CSX

land Classification Information
1. Primary OperatiW 2. State 3. Count
BNSF Railway Company [BNSF] v WHATCOM v
4. City/Municipality 5. Street/Road Name & Block Number 6. Highway Type & No

O [BELLINGHAM v |MAR'NEDR. . | l. |
D (Street/Road Name) |[* (Block Number]

Figure 63. Online Grade Crossing Inventory Form Updating a Delegated Crossing

6. Follow the steps documented in the Update an Existing Crossing Inventory Record section
to successfully update the crossing record.

7. Once updated and submitted successfully, you can change back to the agency you are
registered with by clicking on the Home tab in the top navigation (or the GCIS Home link
located in the breadcrumb).

8. On the GCIS Home page, the Agency drop-down list will be enabled. Select the name
of the agency you are registered with, and then press the Change link.

Reports

The GCIS Reports page will allow you to generate reports for pending, published, and expired
crossing data. This page provides three reports:

* Agency Report — provides information for records that have been saved, published, or
expired for your agency

e Overdue Summary Report — shows the number of crossing inventory records that is
current overdue, the total number of crossings for your agency, and the percentage

e Days Overdue Report — shows the agencies that have not updated their inventory
records on time

Understanding the Reports Page

Navigation
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To navigate to the different reports available, click on the section tabs located within the
page.

LAY CSX Transportation [CSX] Vv EEEGENECY Welcome Sample Test User (Primary User) [ Sign Out ]

(“ Federal Railroad Administration
&

Office of Safety Analysis

GCIS Reports
GCIS Home > Reports

GCIS will allow users the ability to generate reports for pending, published, and expi cting the options located in the
various drop-down menus. Any drop-down menu marked with a red asterisk is requ Click on the tabs to view

Lol L Overdue Summary Report  Days Overdue Report the appropriate reports

This report shows information for records that have been saved, published, or expired for States, Railroads, and Transit agencies. The report may be filtered by
selecting the desired information from the drop-down menus provided. Anything marked with a red asterisk is required.
NOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

Agency Type:* |Railroad V| Agency:* CSX Transportation [CS % | Date Range:*  From o EH
Record Status: [Select One..... V| e Reason for Update:  [Select One..... V|
Crossing Type: [Select One..... w| Crossing Purpose: [Select One..... w| Crossing Position: [Select One..... v

Generate Report

Figure 64. Reports Page

Page Numbers

Once generated, if the results are returned and displayed on more than one page, you can use
the pager located in the reports toolbar to navigate to different pages of the report.

To page through the report, click on the first, previous, next, or last page arrow or skip to a
specific page by entering the page number.
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[ Ag S Overdue Summary Repm’E: Days Overdue Report
+

nter
CICT

This report shows information for records _l'h?l'PEEc ailroads, and Transit agencies. The report may be filtered by
selecting the desired information from the d asterisk is required.
NOTE: For reports that return over 1,000 an Excel, Word, or PDF format

Agency Type:* |Railroad VA From |01/0172015 |Efi10 [12/31/2015 |
rEirstPage select dVeXt Page v 9 pdate:  [Select One..... v|
ose: [Select One..... wv| crossing Position: [Select One..... v|

| ﬂ Cro
/ pd
Vv v
4 of 24 B Ml @ l:l Find | Mext \1—'!9 %

a ¥ ords by Status for CSX Transportation [C5X]
# of Records Returned: 1000

Date Report Generated: January 12, 2016

Crossing 1D Agency | Revision Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position
S0B418R CSX 01/01/2015 Published Closed Private Highway At Grade
350352V CsX 01/02/2015 Published Change in Data Pathway,Ped. RR Ower
2301958 CSX 01/02/2015 Published Closed Private Highway RR Over

Figure 65. Report Paging

Export Report

The system will also allow you to export a copy of the report to an Excel, Word, or PDF file. A
report that returned more than 1,000 records, only the first 1,000 records will be exported. To

export the report, click on the disk located in the ribbon toolbar and select either Excel, Word,
or PDF.

e rre— S — | S— | |
4[] Click on the disk to export Find | Nt | ~
to Excel, PDF, or Word

rlf  Excel jortation [CSX]

# of Records Ret PDF
Date Report Generated: Ward o018

Crossing ID Agency Revision Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position

S08418R CSX 01/01,/2015 Published Closed

2EA2EaN Loy LENLL YL Duoblicb o

Private Highway At Grade

Dozl Do oo s

Fan im Dicd

Figure 66. Export and Save a Copy of the Report

Once the report has been exported into the format specified, for Internet Explorer (IE)
browser users, you will see a download banner located at the bottom of the browser (Figure

67) with the option to Open, Save, or Cancel. Click on the down arrow located next to the
Save button, and then select Save as.
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Note: The steps to saving a file vary depending on if your computer is running on Windows or
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Mac and the type of browser you have installed on your computer (Internet Explorer, Firefox,
Safari, etc.). The steps documented below are for users using Internet Explorer (IE) browser.

14 41 Jof2a b Pl @ [ |Fnd|Next M-

Crossing Records by Status for CSX Transportation [C5X]
# of Records Returned: 1000

Date Report Generated: January 12, 2016

Crossing ID Agency | Revizion Date | Record Status Reason For Update Crossing Type Crossing Purpose | Crossing Position

S08418R CSX 01/01/2015 Publizhed Closed Private Highway At Grade

350352V Cax 01/02/2015 Published Change in Data Pathway, Ped. RR Over

2301958 CsX 01/02/2015 Publizhed Clozed Private Highway RR Over

229428W CSX 01/02/2015 Publizhed Change in Data Private Highway At Grade

229418"\ A N inaiana e Oalelichodl ™ Qo Dyod Dici ES Lok, At i
229417]

=== Do you want to open or save AgencyReport.pdf from test.fra.dot.gov? Open Save | ¥ Cancel a1
*

Figure 67. Prompt to Save the File (IE Browser Users)

A Save as dialog box will open displaying your computer’s file directory. Navigate to the location
where you want to save the file, enter a friendly name into the File name field, and then press
the Save button.

Agency Report

1. Click on the Agency Report tab.

2. By default, the system will automatically select the Agency Type and Agency based on
the agency that you are registered for.

3. Select a value for Date Range. You may filter the results further by selecting a value for
Record Status, Reason for Update, Crossing Type, Crossing Purpose, or Crossing
Position.

4. Pressthe Generate Report button.

5. When the report is ready for viewing, it will be displayed below the filter parameters
(Figure 68).
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P GE 8 Overdue Summary Report  Days Overdue Report

This report shows information for records that have been saved, published, or expired for States, Railroads, and Transit agencies. The report may be filtered by
selecting the desired information from the drop-down menus provided. Anything marked with a red asterisk is required.
MNOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

Agency Type:* |Railroad | Agency:* CSX Transportation [CS | Date Range:* From |01/01/2015 o [12312015 |EH
Record Status: [Select One..... v 0 Reason for Update:  [Select One.... v|
Crossing Type: [Select One..... ~| Crossing Purpose: [Select One..... v| crossing Position: [Select One..... v|

Generate Report

14 41 Jof2a b M @ [ |FndiMext -

Crossing Records by Status for C5X Transportation [C5X]
# of Records Returned: 1000

Date Report Generated: January 12, 2016

Crossing ID Agency | Revision Date | Record Status Reazon For Update Crossing Type Crossing Purpose | Crossing Position
S08418R CSX 01/01/2015 Published Closed Private Highway At Grade
350352V CSX 01/02/2015 Published Change in Data Pathway,Ped. RR Ower
2301958 CSX 01/02/2015 Published Closed Private Highway RR Over
229428W CSX 01/02/2015 Published Change in Data Private Highway At Grade
229418R CsX 01/02/2015 Published Change in Data Private Highway At Grade
229417) CSX 01/02/2015 Expired Change in Data Private Highway At Grade

Figure 68. Agency Report Generated

Overdue Summary Report

1. Click on the Overdue Summary Report tab.
Press the Generate button.

3. When the report is ready for viewing, it will be displayed below the Generate button
(Figure 69).

g

Agency Report | [ TR AL Loidl | Days Overdue Report

This report shows a summary of all agencies that have not updated their inventory records on time.

A Jora b b 6 [ Jemdives B
Overdue Summary Report
Date Report Generated: January 12, 2016

; . . % of Crossings
Railroad # of Overdue C Total €
ailroas verdue Crossings otal Crossings Overdue
o5x 1579 53409 2.96%
1of 1

Figure 69. Overdue Summary Report
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Days Overdue Report

1. Click on the Days Overdue Report tab.

2. You can generate the report to return the results for a specific agency by completing

the Agency Type and Agency field.

Note: This is optional.

Press the Generate button.

4. When the report is ready for viewing, it will be displayed below the Generate button
(Figure 70).

w

Agency Report  Overdue Summary Report [JEE

This report shows the agencies that have not updated their inventory records on time. You may filter the results either by using the Agency Type and Agency
drop-down menus below.
MOTE: For reports that return over 1,000 records, only the first 1,000 records will be exported to an Excel, Word, or PDF format

Agency Type: Railroad V| Agency: |CSX Transportation [CSX] LY

Generate Report

4 4 [ Jof2a b bl @ [ |rindiNext &L~
Days Overdue Report
# of Crossings Overdue: 1000
Date Report Generated: January 12, 2016

Crossing ID Railroad Revision Date Crossing Type Crossing Purpose Crossing Position # of Days Overdue
6215327 C5X 08/15/1988 Pathway,Ped. At Grade 8916
6283900 C5X 10/03/1989 Private Highway At Grade 8502
628391K Cs8X 10/03/1982 Private Highway At Grade 8502
624601 CSX 12/31/1589 Private Highway At Grade 8413
624602R CsX 12/31/1989 Private Highway At Grade 8413
626372Y C5X 12/31/1997 Private Highway At Grade 5491
147083A C3X 01/17/1998 Private Highway At Grade 5474
6378991 CsX 02/05/1998 Public Highway At Grade 5455

Figure 70: Days Overdue Report

Unhandled Errors Report
1. Click on the Unhandled Errors tab.
2. Press the Generate Report button.
3. When the report is ready for viewing, it will be displayed below the Generate
Report button.
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Agency Report  Overdue Summary Report  Days Overdue Report L

This report shows the GCIS unhandled errors. You may filter the result by Agency Code, Crossing Id and/or Date Range.
Agency Type:* |Railroad v | Agency: | Eastern lllinois R: ¥ | Crossing id: Date Range: From Ho G|

Generate Report

GC1S Unhandled Errors
Total Records: 303

Report Generated on: 11/30/2017 12:29:29 PM

12345678910 .. >
Crossing Id Date Of Error Error Message Org Submitted By BulkUploadiD
Nov 27 2017 Crossing doesn't exist. (ReportBaseld = 0} . Please con ) ) . .
932609M 9:30PM a0t FRA. EIRC | s.mirashnichenko.ctr@dot.gov
MNov 27 2017 Crossing doesn't exist. (ReportBaseld = 0) . Please con . ;
932609M 5:29PM tact FRA. EIRC | s.miroshnichenko.ctr@dot. gov
The process cannot access the file "\FRAHOEWWS00
. Nov 21 2017 IVG \Uploads\GCIS_Upload\43568F16-5743-4432-852 | . 43568F16-5745-4432-8522-
unknown 11:084M 2-3AFAG1FAECO1_errors xlsx' because itis being used | ERC | Unknown 3AE461F4ECOL
by another process.
Nov 21 2017 - - = 76F6FEQ2-BOGE-4CCE-BEB3-
unknown 10:45AM Object reference notset to an instance of an object. | EIRC | unknown OF1B0AFRCI13S
. Mov 21 2017 _— . . - _— . 769CES5B-5702-42A4-8512-
unknown 1040AM Object reference notset to an instance of an object. | EIRC | unknown 33587 1CB4A05
Figure 71: Unhandled Errors Report
GCIS Help

GCIS provides a Help section containing frequently asked questions (FAQs), documents available
for download, system/application release notes, and contact information. GCIS Q&As can
be found under the FAQs tab, documentation is located under the Reference Documents tab,
and information on how to contact FRA for support can be found under the Contact FRA tab
(Figure 72).
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YU CSX Transportation [CSX] bd Change Welcome Sample Test User (Primary User) [ Sign Out ]

"‘ Federal Railroad Administration
( 4

Office of Safety Analysis

el |

Contains a list of Release
Notes
Frequently Asked
Questions (FAQs)
GCIS es 3 Help section to assist users in ug? g the U.S. DOT Crossing Inventory. You can navigate through this section by clicking the tabs below.

Reference Documents Release Notes | Contact FRA

FA -2
" eal the onswer.
Documents available Information to
. 1r|,n'°r dowﬂwwm ror messages for D;JtiO taCt FRA
® partil Error messages will be displayed for optional fields when the data entered is incomplete or not in the correct format. if data is entered inan
optional field, that data must be valid.
® part i ® fost
® part1v ® \What is a test?
® Why does GCIS automatically disable some fields?
® partv ® Why were some of the values in existing fields dropped?
Figure 72. GCIS Help Page
FAQs

1. Ensure that the FAQs tab is selected. If not, click on the FAQs tab.

2. Click on any of the links to the left (General, Part I, Part Il, Part Ill, Part IV, Part V,
Public API, Secure API).

The corresponding questions and answers (Q&As) will be displayed in the right section.
4. Click on a question to reveal the answer (Figure 73).

w

67
Grade Crossing Inventory System (GCIS) v2.9.0.0 Web User Guide
Document Revision Date: 7/02/2019



Federal Railroad Administration Highway-Rail Crossing Division

Y-l CSX Transportation [CSX] ang Welcome Sample Test User (Primary User) [ Sign Out ]

(\ Federal Railroad Administration
( 4

Office of Safety Analysis

GCISH Links to questions
GCsHorl  pertaining to the topics

GCIS provides n to assist users in updating the U.S. DOT Crossing Inventory.

clicking the tabs below.

Q&As are displayed in
Documents | Release Notes Contact FRA

this section

FAQs General

[Click on each question to reveal the answer.
® General
® part| ® Why does GCIS display error messages for optional fields?
® part | Error messages will be displayed for optional fields when the data entered is incomplete or not in the correct format. If data is entered in an

optional field, that data must be valid.
@ partlil ® Why does GCIS automatically disable some fields?

Figure 73. FAQs Section

Reference Documents

1. Click on the Reference Documents tab (Figure 74).

L -CUNY CSX Transportation [C3X] 84 Change Welcome Sample Test User (Primary User} [ Sign Out ]

c“ Federal Railroad Administration
oy

Office of Safety Analysis

GCIS Help
GCIS Home > Help

GCIS provides a Help section to assist users in updating the U.S. DOT Crossing Inventory. You can navigate through this section by clicking the tabs below.

FAQs = EEn LBl Release Notes || Contact FRA

Reference Documents

Guide for Preparing U.S. DOT Inventory Forms

6180.71 - U.S. DOT Crossing Inventory Form

GCIS Web User Guide v2.3.0.0 Rel 01-15-2016

GCIS Data Migration Strategy v2.3.0.0 Rel 01-15-2016

GCIS Electronic Submissions Instructions v2.3.0.0 Rel 01-15-2016

Grade Crossing Inventory Form Template v2.3.0.0 Rel 01-15-2016 — Railroad Submitting Full Inventory Form
Grade Crossing Inventory Form Template v2.3.0.0 Rel 01-15-2016 — Railroad Submitting Only Train Count Data

Figure 74. Reference Documents Section

2. Click on the appropriate link to begin the process for downloading a copy of the
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document to view or save on your computer.
Note: Depending on your browser type (Internet Explorer, Safari, Firefox, etc.), the
process for opening or downloading and saving a copy of the file may vary.

Release Notes

1. Click on the Release Notes tab.
Information pertaining to all versions that were published along with the dates and
release notes will be displayed in this section (Figure 75).

CSX Transportation [CSX] 84 Change Welcome Sample Test User (Primary User) [ Sign Out]

(‘ Federal Railroad Administration
b

Office of Safety Analysis

GCIS Help

GCIS Home > Help

GCIS provides a Help section to assist users in updating the U.S. DOT Crossing Inventory. You can navigate through this section by clicking the tabs below.

FAQs Reference Documents ECEFEISETITER  Contact FRA

Release Notes

Release Date: 02/12/2016 - Version #2.4.0.0
Release Date: 01/15/2016 - Version #2.3.0.0
Release Date: 11/13/2015 - Version #2.2.0.0
Release Date: 10/02/2015 - Version #2.1.0.0

View Privacy Policy | Contact Us

Figure 75: Release Notes Section

Contact FRA

1. Click on the Contact FRA tab.

Information to contact FRA via email, phone, or mailing correspondence will be
displayed in this section (Figure 76).
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CSX Transportation [CSX] v EESGEGEE] Welcome Sample Test User (Primary User) [ Sign Out ]

" Federal Railroad Administration
o/

Office of Safety Analysis

GCIS Help
GCIS Home > Help

GCIS provides a Help section to assist users in updating the U.S. DOT Crossing Inventory. You can navigate through this section by clicking the tabs below.

FAQs Reference Documents Release Notes [e:[isladsil

To contact FRA Support, call (888) 372-9393 and then press 1. The mailing address for GCIS is:

To contact FRA by email, click here.
Grade Crossing Safety and Trespass Prevention,
Office of Safety Analysis
Federal Railroad Administration
1200 New lersey Avenue SE., Mail Stop 25
‘Washington, DC 20550

Figure 76. Contact FRA Section

Section 3. User Account Registration

In order to access GCIS v2.0, all users must register through the User Account Registration,
the link for which can be found on the Sign In page.

Note:

e Each agency can have one registered Primary User and multiple Secondary Users

e FEach email address can only be registered with one agency. If you register for multiple
agencies, you can email RSISRXIUpdates@dot.gov and request that one email address
be associated with all agencies. You must first register for all agencies before the
association can be requested.

e To gain access to multiple agencies’ crossing records, you must either (1) register using
a different email address (that has not previously been registered) for the additional
agency(s) or (2) submit a Delegations request to FRA

The following section takes you through the process of registering with GCIS v2.0 and
resetting your temporary password.

New Account

1. Go to the GCIS Sign In page, and then click on the Register link located in the top right
corner of the page header or within the body of the page. The User Account Registration
page will display (Figure 77).

70
Grade Crossing Inventory System (GCIS) v2.9.0.0 Web User Guide
Document Revision Date: 7/02/2019



Federal Railroad Administration Highway-Rail Crossing Division

Sign In / Register

(‘ Federal Railroad Administration
( 4

Office of Safety Analysis Register Link

GCIS Home > Sign In Register Link

Grade Crossing Inventory System (GCIS)
To sign in to GCIS, please enter your Username and Password below. Register if you do not have an account,

Sign In

Username:
Password:

[ remember Me

Forgot Password?

View Privacy Policy | Contact Us

Figure 77. Register Link on Sign In Page

2. Complete the First Name, Last Name, Phone Number, Email Address (Username),
Security Question, Security Answer, User Request Type, Agency Type, Agency.

3. For the reCaptcha field, enter the code as shown in the figure. If you are unable to
read the text displayed, press the button to generate a new set of code.
Note: All fields marked with a red asterisk (*) indicates that it is required.

4. Once completed, press the Complete Registration button.
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User Account Registration

To request access to the GCIS system, please complete the form below to create an account.

First Name: * |Sample Test |

Last Mame: * User

Phone Number: * 999-555-0000

Email Address (Username): "e |samp1e.test.user@lest.com |

Security Question: * What is your favorite sport? V|
Security Answer: * Test |
User Request Type: ® () Primary O Seconda ry 0
Agency Type: * RAILROAD W
Agency: * C3X Transportation [CSX] hd

What if my agency is not listed?

[100 | Privacy & Terms

ol2l0]

Complete Registration

Figure 78. User Account Registration Page Completed

5. If the registration was successfully submitted, a confirmation page will display with a
message indicating that the request was successfully submitted (Figure 79).
The registered user will receive an email notification confirming their request and
providing further instructions.

Sign In / Register

(\ Federal Railroad Administration
&

Office of Safety Analysis

User Account Registration

Complete
Your registration request has been successfully submitted to the Primary User of your Agency. You will receive an email shortly confirming your request.

Figure 79. Registration Successfully Submitted

Multiple Accounts

1. If you register for multiple agencies, you must use a unique email address for each
one.

2. Once you have registered, you can email RsisRXIUpdates@dot.gov to request to have

one email address associated with all of the agencies.

Once complete, you can log in using one email address to access all of your agencies.

4. You can toggle between each agency by selecting the agency from the “Agency” drop-

w
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down list and selecting “Change”.
5. You must be on the Home page to change your agency.
6. The Welcome User section will always display the user type for your home agency.

Reset Password
1. Click on the Forgot Password? link located on the GCIS Sign In page (Figure 80).

Sign In / Register

(‘ Federal Railroad Administration
o/

Office of Safety Analysis

GCIS Home > Sign In

Grade Crossing Inventory System (GCIS)

To sign in to GCIS, please enter your Username and Password below. Register if you do not have an account.
Sign In

Username:

Pacownrd:

Click to reset your
[ password

Sign

Forgot Password?

Figure 80. Forgot Password? Link on Sign In Page

2. Enter your Username into the field provided and then press the Next button.
3. The Reset Password page will display. Complete the Security Answer and then press
the Change Password button (Figure 81).
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Sign In / Register

(‘ Federal Railroad Administration
o/

Office of Safety Analysis

Reset Password

Please provide the answer to your Security Question, then press the Change Password button.
If you do not know or do not have a security question or answer, please contact Help Desk Support at (888] 372-5393 (press 1) to reset your password.

Account Information

Username: * sample.test.user@test.com
Security Question: * What is your favorite sport?

Security Answer: * |

Change Password

| Cancel

Figure 81. Security Answer on Reset Password Page

4. If the Security Answer provided is correct, the system will display a Success message
(Figure 82). Press the Continue button to be redirected back to the GCIS Sign In page.
The system will send an email notification to the email address on file containing the
temporary password with instructions on how to reset your temporary password and
log in using the updated login credentials. Follow the instructions provided in
the Changing Temporary Password section to change your temporary password to a
permanent password.

Sign In / Register

Office of Safety Analysis

(‘ Federal Railroad Administration
&

Reset Password

Success
A temporary password has been sent to your registered email address. Please follow the instructions provided in the email to reset your

password.
Continue

Figure 82. Password Successfully Reset

Changing Temporary Password

1. On the GCIS Sign In page, enter your Username and temporary password into the
Username and Password fields, and then press the Sign In button. System will display
the User Account Confirmation page (Figure 83).
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Welcome Sample Test User {Secondary User) [ Sign Out ]

LY-CLLT CSX Transportation [CSX ] v EGEGRE

(‘ Federal Railroad Administration
( 4

Office of Safety Analysis

User Account Confirmation

Please complete the fields below to confirm your account.

Username: *
sample test user@test.com
Enter Temporary Password: *

Enter New Password: *

Confirm New Password: *

| Cancel || Change Password

Password Policy

View Privacy Policy | Contact Us

Figure 83. User Account Confirmation Page

2. Enter your temporary password into the Enter Temporary Password field, which can
be found in the email notification you received.

3. Enter the same new password into the Enter New Password and Confirm New
Password fields, and then press the Change Password button. To exit without
changing your temporary password, press the Cancel button.

4. If the temporary password entered is correct and the new password entered passes
the password requirement, a Success message will display (Figure 84). Press the
Continue button to be redirected to the GCIS Home page for sign in.
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[V CS X Transportation [CSX] Vv IEERES Welcome Sample Test User 2 (Secondary User) [ Sign Out ]

( Federal Railroad Administration
[

Office of Safety Analysis

User Account Confirmation

Success

Your password has been successfully updated. Click on the Continue button to be redirected to the Home Page.

Continue

View Privacy Policy | Contact Us

Figure 84. Password Successfully Updated Message
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